Obtaining Approval of Rental Car
TO OBTAIN APPROVAL OF RENTAL CAR, THE FOLLOWING INFORMATION IS REQUIRED.
1. Name, rank, SSN of member.

2. Report and Depart dates of tour.

3. On-base billeting is/is not available.

a. If not available, submit a Statement of Non-Availability from the Installation Billeting Officer.
b. If billeting off-base, billeted ______ miles from primary place of duty.
4. Government messing facilities are/are not available at duty station.
a. If messing facilities are available, how many meals will be available to the member due to work schedule per week day 
________.
b. If messing facilities are available, how many meals will be available to the member due to work schedule per week end 
________.
c. Distance to government messing facility is________ miles.
5. Government transportation is/is not available. If government transportation is not available, submit a Statement of Non-Availability from the Installation Transportation Officer.
6. Rental car costs - Local commercial vehicle rental rate (government) is $ ______ per day X number of days = ___________.
7. Cost of taxi.
a. Cost of round trip between airport and place of duty _______.
b. Cost of round trip between billeting and place of duty ______  x number of days _________.
c. Cost of round trips to restaurant for life support per day ______ x number of days _________.
d. Total cost of taxi (total a, b, and c) ___________.
8. If justifying due to mission requirements, items 3, 5, and 6 are required with a statement of justification from the facility explaining the impact on the mission.
