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2003

NAVIGATOR SCREEN

ACTION: Click on Customer Support


RESULT:
                               Click  the +    button  at the bottom                                

                   








      This will open all folders under Customer Support            
                  of the Navigator screen                                                                 (see next page)              
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NAVIGATOR SCREEN – CUSTOMER SUPPORT

         ACTION:    Scroll down & click on Manage PCARs CURR YR       RESULT:

                  
       Click on Open button                                                                    This will open the Manage PCARS form

                                                                                                                                                   (see next page)

Note:  Stretch Navigator screen to the right & you will have a ‘favorites’ area. Before clicking on the Open button, click on the ‘Add’   button to include ‘Manage PCARs CURR YR’ into favorites.  Then, in the future, you will not have to go through Customer Support.
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MANAGE PCARS SCREEN

ACTION:
Press the F7 key



RESULT:  
                                      
Tab to National Identifier

                                      
Enter SSN

                                        
Press the F8 key



                     This will access the member’s record

                                                                                                                                                   (see next page)
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MANAGE PCARS SCREEN – CONT.

ACTION:  Click on the PCARS PTs CURR button
RESULT: This will bring up the Manage PCARS 

      CURR YR screen                 

                 (see next page)
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MANAGE PCARS CURR YR SCREEN

ACTION:  In the Details area, double click on the 


RESULT:  
                 first blank line .  (If all lines are full, 

                 scroll down to first blank line), or use the                              This will bring up the Extra Person area 

                 green + key to insert a blank line                                           to input information  (see next page)

Note:  The Details area can show dates that fall prior to the current R/R year.  The area was designed to retain date/point information for several years.  However, any dates prior to the current R/R year are read-only.  You cannot make any adjustments to dates that fall in a prior R/R year – those adjustments must be done in the service history area by HQ ARPC/DPPKB.
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EXTRA PERSON INFORMATION SCREEN

This is the area where you will input current year points.

Type of Duty & Half Day Code have a List of Values (LOV) with appropriate codes to use

(LOVs are next to the blue ? in the upper left-hand corner of the Extra Person Information screen)

See next page for input information
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INPUT INFORMATION

FOR ACTIVE DUTY UPDATES:

(All fields are mandatory)

Tour Start Date:
DD-MMM-YYYY


(i.e., 10-JAN-2002)

Tour End Date:
DD-MMM-YYYY

Points:

Numeric Value   

(Must equal days difference between Tour Start Date & Tour End Date. 

Cannot be left blank, except for Continuation Pay – points field must be blank)

Type of Duty:
Use LOV if not sure




(A, B, E, 1, 2, 3, 4, 5)

NOTE: Pay attention to the R/R date.  If the AD tour crosses over the R/R date, two separate entries must be input in order for the AF 526 to pick up the correct dates/points.   Example:  R/R date=13 Jun.  AD tour for 1 – 30 Jun.  Two entries: 1 – 12 Jun, & 13 – 30 Jun.

FOR INACTIVE DUTY UPDATES:

(All fields are mandatory)

Tour Start Date:
DD-MMM-YYYY


(i.e., 10-JAN-2002)

Tour End Date:
DD-MMM-YYYY


(Must be same as Tour Start Date)

Points:

Numeric Value   

(Must be 1 or 2)

Type of Duty:
Use LOV if not sure




(F, 6, 7, 8)

Half Day Code:
Use LOV if not sure 

(1=morning period, 2=afternoon period, 0=both)
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INPUT INFORMATION – CONT.

FOR ECI UPDATES:

(All fields are mandatory)

Tour Start Date:

DD-MMM-YYYY


(i.e., 10-JAN-2002)

Tour End Date:

DD-MMM-YYYY


(Must be same as Tour Start Date)

Points:


Numeric Value   





(Cannot be left blank)

Type of Duty:

Must be 9

ECI Course Number:
Alpha/numeric value





(i.e., 00006E or AWC)

ECI Course Volume:
Alpha/numeric value





(i.e., 900 or A)

After you’ve input the data you want, click the OK button.  This will bring you back to the Manage PCARS CURR YR screen.  Now click the yellow disk on the toolbar (third icon from the left).  This will save your input.  If you have more than one input for the same member, you can do all of your inputs, then do one save – you do not have to do an individual save after each input.  After clicking the Save button, a window will appear saying, “Transaction Complete: 1 records applied and saved”.  Click the OK button.

If you’ve noticed an input error (i.e., wrong date), you can either double-click on the entry, make the correction, & save again, or delete the entry.  To delete an entry, click once in the small box next to the entry, then click on the red X in the toolbar.  A decision box will appear asking, “Do you really want to delete this record?”  Select Yes.
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HOW TO READ A PCARS REJECT

Wed Aug 01 01:32:21AM  2001

(This is the date/time the reject was printed)

PERSONAL DATA – PRIVACY ACT OF 1974 (USC 552a)

MPF:  12 MSS













DATE: 01-AUG-01

(Your MPF)

PCARS  DFAS_DEN  INTERFACE  REJECTS  IDT,  IDS,  RMP

(Title of reject – IDT, IDS, RMP indicate Inactive Duty)

SSAN:  123-45-6789


         NAME:  PCARS, JOE E.

(Member’s SSAN)                                                         (Member’s name)

REJECT REASON:  CANNOT POST TRANSACTION DUE TO EXISTING DATA

TRANS_ID    PERIOD 1   PERIOD 1 DATE   PERIOD 2   PERIOD 2 DATE   PERIOD 3   PERIOD 3 DATE   PERIOD 4   PERIOD 4 DATE  DUTY TYPE

GRD36            1                   05-MAY-01           2                   05-MAY-01           1                   06-MAY-01            2                   06-MAY-01                   7

Breakdown of Information:

TRANS_ID  

GR means the PCARS file.  D36 (or another number) is the PCARS code that identifies the transaction.

(See next page for listing of codes.)

PERIOD 1

Must be a 1 (for morning period) or 2 (for afternoon period)

PERIOD 1 DATE
This is the date that corresponds with period 1

PERIOD 2

Must be a 1 (for morning period) or 2 (for afternoon period)

PERIOD 2 DATE
This is the date that corresponds with period 2

PERIOD 3

Must be a 1 (for morning period) or 2 (for afternoon period)

PERIOD 3 DATE 
This is the date that corresponds with period 3

PERIOD 4 

Must be a 1 (for morning period) or 2 (for afternoon period)

PERIOD 4 DATE
This is the date that corresponds with period 4

DUTY TYPE

Corresponds with the TRANS_ID (must be a D, F, 6, 7, or 8)

Each Inactive Duty reject can show from one up to four periods.   
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Reject Codes & Corresponding Type Duty (TD) Codes

Active Duty (AD):




TD:

D21
-
AD Other (30 days or more)
1, E      (E=Funeral Honors Duty)


D22
-
AD Other (less than 30 days)
1, E      (E=Funeral Honors Duty)

D23
-
AD Special Tour


2

D24
-
AD School Tour


3


D25
-
AD Annual Tour


4

D26
-
Deletion of AD Tour


1-5, A, E

D28
-
EAD




5

D29
-
Nonpaid AD



A

Inactive Duty (IDT):



TD:

D35
-
AFTP




6

D36
-
UTA, IDT, IDS, ET


7, F      (7=UTA, IDT, ET / F=IDS)

D37
-
Deletion of paid IDT


6, 7, F

D39
-
Nonpaid IDT 



8

D41
-
Deletion of Nonpaid IDT

8

Extension Course Institute (ECI):

TD:

D42
-
ECI from Air University

9

D43
-
ECI input from MPF


9

Continuation Pay (COP):



TD:

D46
-
COP




B  (no points allowed)

(used to account for days, & to prevent posting of any points while on COP)
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SOME COMMON REJECTS

Reject:

DATES OF TRANSACTION ARE BEFORE CLOSE DATE OF LAST AF FORM 526

What this is telling you:

Some or all of the dates in the reject are no longer within the member’s current R/R year.

Action:

If any of the dates still belong within the current year, you need to input those.  If any of the dates are before the member’s current R/R year (now in a prior R/R year), send a copy of the reject & a copy of the member’s AF 526 to:  

HQ ARPC/DPPKB, 6760 E. Irvington Pl #2120, Denver CO  80280-2120.

Note:  If any of the dates are still within the member’s current year, annotate the dates you are updating on the reject before sending to ARPC.

Reject:

DATES OF TRANSACTION ARE AFTER MEMBER STOPPED EARNING POINTS

What this is telling you:

There is a Loss Date in the PCARS file.   A Loss Date is built into the PCARS when a loss transaction is generated on the member’s record.  The Loss Date prevents any points from being posted to the member’s record after that date.

Action:

Find out if the member is actually being lost from your MPF.  If he/she is, the member is not entitled to any points past the Loss Date.  For any points earned before the Loss Date, send the reject & a copy of the member’s AF 526 to:  

HQ ARPC/DPPKB, 6760 E. Irvington Pl #2120, Denver CO  80280-2120. 

If the member is not being lost from your MPF, please email Nicky Ryan or Lenora Fuller at:

Nicky.ryan@arpc.denver.af.mil

Lenora.fuller@arpc.denver.af.mil

Give us the member’s SSN, & annotate ‘Loss Date’ (do not send the reject).   We will notify you when the Loss Date has been removed, & you will then be able to update the points.  
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SOME COMMON REJECTS

Reject:

MISSING PCARS GENERAL INFORMATION

What this is telling you:

The member’s PCARS record was not fully built – it is missing important information.

Action:

Email Nicky Ryan or Lenora Fuller at:

Nicky.ryan@arpc.denver.af.mil

Lenora.fuller@arpc.denver.af.mil

You will need to provide the member’s SSN, R/R date (if you know it) or date gained to your MPF, & if the member had any service prior to coming to your MPF.  The PCARS General information will be built, & then you can update the points.

Reject:

DATES MUST MATCH CURRENT RETIREMENT RETENTION YEAR ENTRY OR BE WITHIN

What this is telling you:

This reject is associated with a delete action.  Deletes must match an existing entry in the member’s current year exactly 

(dates, points, & Type of Duty).

Action:

Check the member’s current year.  If there is not an existing entry that matches the dates on the reject, no action is necessary (there is nothing to delete).  If there is an entry, but the Type of Duty on the reject does not match what is in the current year, check with your pay section to determine which is correct.   If any of the dates are before the member’s current R/R year (now in a prior R/R year), send a copy of the reject & a copy of the member’s AF 526 to:  

HQ ARPC/DPPKB, 6760 E. Irvington Pl #2120, Denver CO  80280-2120.    

Note:  If any of the dates are still within the member’s current year, annotate the dates you are updating on the reject before sending to ARPC.
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SOME COMMON REJECTS

Reject:

NOT ALLOWED TO POST POINTS FOR TYPE DUTY B (CONTINUATION PAY)

What this is telling you:

Continuation Pay cannot have points.

Action:

Reinput the transaction leaving the points field blank.

Reject:

CANNOT POST TRANSACTION DUE TO EXISTING DATA

What this is telling you:

Part, or all, of the dates in the transaction are already posted to the member’s current R/R year.  

Action:

Check the date(s) of the reject against what is showing in the member’s current R/R year.  If all of the rejected transaction is showing in the current year, no action is necessary (it’s already posted).  If part of the rejected transaction is not showing in the member’s current year, input only that portion.
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PCARS CURRENT R/R YEAR SURF SAMPLE – RSGRCU

Wed Jul 16 11:07:22AM 2003

                 PERSONAL DATA - PRIVACY ACT OF 1974 (USC 552a)

         ANG/USAFR POINT CREDIT SUMMARY--CURR R/R YR PTS (ALL ENTRIES)

 NAME:               PCARS, JOE T

 GR:                 MSG

 SSN:                123-45-6789

 ACC-PCARS-DT:       30 OCT 1981

 PAS:                XXXXXXXX

 AFR-SECTION-ID:     XX                      TOT-PTS-PD_CURR_RR:  19

 R/R DT:             1030                    TOT-PTS-PD-PRIOR-RR: 41

 RS-PCARS:           44                      TAFCS:               00

 LAST-CLOSE-DT:      29 OCT 2002             TAFMS:               091127

 PD-PTS-RR:           019                    SAT_SVC              300000

 ECI-PTS:             000                    TOT_RET_PT            4496

 LOST-PTS-DT:


***THERE ARE  8 ENTRIES IN CURR-RR SET***

TYPE DUTY (TD) CODES: 1=AD OTHER ( 000) 2=AD SPEC ( 000) 3=AD SCHOOL ( 000)

4=AD ANN ( 000) 5=EAD ( 000) 6=AFTP ( 00) 7= IDT OTH ( 024) 8=IDT NONPAY ( 000)

A=AD NONPAY ( 00) B=CONTINUATION PAY ( 00)

TRAINING PERIOD (TP) CODES:  0=BOTH 1=AM 2=PM

    FM-DT          TO-DT                 PTS         TD        TP

    09 DEC 2002    09 DEC 2002           2           7         0

    10 DEC 2002    16 DEC 2002           7           1         

    17 DEC 2002    17 DEC 2002           1           7         1

    18 DEC 2002    18 DEC 2002           1           7         2

    19 DEC 2002    19 DEC 2002           2           7         0

    15 JAN 2003    15 JAN 2003           2           7         0

    16 JAN 2003    16 JAN 2003           2           7         0

    17 JAN 2003    17 JAN 2003           2           7         0
                                               RSGRCU  PAGE  1 
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EXPLANATION OF INFORMATION ON RSGRCU SURF

Section 1 

NAME:               PCARS, JOE T

Member’s name

GR:                 MSG

Member’s grade

SSN:                123-45-6789

Member’s SSN
ACC-PCARS-DT:       30 OCT 1981

Date member’s record was gained to the PCARS file
PAS:                XXXXXXXX

PAS code member is assigned to 
AFR-SECTION-ID:     XX                      TOT-PTS-PD_CURR_RR:  19

AFR Section ID corresponding                Total amount of paid points earned

to PAS code                                 in the current R/R year
R/R DT:             1030                    TOT-PTS-PD-PRIOR-RR: 41

Member’s R/R date                           Amount of paid points in the 

                                            prior R/R year
RS-PCARS:           44                      TAFCS:               00

PCARS record status code                    Years/months/days of TAFCS (officers)
LAST-CLOSE-DT:      29 OCT 2002             TAFMS:               091127

Last date of prior R/R year 
              Years/months/days of TAFMS

(Everything after this date is 

current R/R year)
PD-PTS-RR:           019                    SAT_SVC              300000

Amount of paid points earned                Total satisfactory service up through LAST-CLOSE-DT

in the current R/R year 

ECI-PTS:             000                    TOT_RET_PT            4496

Amount of ECI points earned during          Total amount of retirement points up through LAST-CLOSE-DT

prior R/R year
LOST-PTS-DT:

Date member is lost from unit,

Day before member entered HQ AGR status, or

Date member entered non-participating status
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EXPLANATION OF INFORMATION ON RSGRCU SURF – CONT.

Section 2
***THERE ARE  8 ENTRIES IN CURR-RR SET***

How many entries are showing in the current R/R year

TYPE DUTY (TD) CODES: 1=AD OTHER ( 000) 2=AD SPEC ( 000) 3=AD SCHOOL ( 000)

4=AD ANN ( 000) 5=EAD ( 000) 6=AFTP ( 00) 7= IDT OTH ( 024) 8=IDT NONPAY ( 000)

A=AD NONPAY ( 00) B=CONTINUATION PAY ( 00)

TRAINING PERIOD (TP) CODES:  0=BOTH 1=AM 2=PM

Explanation of each type of duty, & training period, associated with each entry.  

Note:  Active Duty & ECI do not have training periods.

 Section 3
FM-DT          TO-DT                 PTS         TD        TP

FROM DATE      TO DATE              # OF       TYPE OF  TRAINING

(START DATE)   (END DATE)          POINTS       DUTY     PERIOD
09 DEC 2002    09 DEC 2002           2           7         0

10 DEC 2002    16 DEC 2002           7           1         

17 DEC 2002    17 DEC 2002           1           7         1

18 DEC 2002    18 DEC 2002           1           7         2

19 DEC 2002    19 DEC 2002           2           7         0

15 JAN 2003    15 JAN 2003           2           7         0

16 JAN 2003    16 JAN 2003           2           7         0

17 JAN 2003    17 JAN 2003           2           7         0
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PCARS HISTORY SURF SAMPLE – RSGRHI

GRHIST  PCARS SUZY Q                 SSN: 111-22-3333  GR: 03  FILE-DT:24 MAR 01

R/R DT-----------0620   REC-STAT------47  P-REC-STAT-------48  PAS--XXXXXXXX  AQ

ACC-PCARS-DT---991101   TAFMS-----050521  ART/TECH ID-------   EDCSA------991101

LOST-PTS-DT----000000   TAFCS-----050329  PTS-TOT-TAFCS--1945  REC-DEL-DT-999999

CAREER-ST-DT---930604   OATH-DT---940620  RET-ELIG----------M  DT-20-COMP-000000

DOB------------660122   PAYDATE---930604  DIEUS--------930604  REC-CONV-FLAG---1

                                                               MAND-SEP-WVR----Y

                      ***SERVICE HISTORY (000012 LINE ENTRIES)***

                      AD    IDT   ECI   IDS  MBR  TOTAL  RETIRE  SATSVC  PHS  QC

PTS ACCRUED TO 000619 1998  0020  00000 0000 090  02108  02048   060123

C  930604   930726    0053  0000  0000       000  00053  00053   000123   ER   1

C  930727   940619    SVC   IN U  SPHS       /NO  AA                      EE

B  940620   940704    0000  0000  0000       001  00001  00001   000000   FV   1

B  940705   950619    0350  0000  0000       014  00364  00364   001115   AV   1

A  940620   950619    0350  0000  0000  000  015  00365  00365   010000   ZV   1

C  950620   960619    0366  0000  0000       015  00381  00366   010000   AV   1

C  960620   970619    0365  0000  0000       015  00380  00365   010000   AV   1

C  970620   980619    0365  0000  0000       015  00380  00365   010000   AV   1

C  980620   990619    0365  0000  0000       015  00380  00365   010000   AV   1

B  990620   991031    0134  0000  0000  000  006  00140  00140   000411   AV   1

B  991101   000619    0000  0020  0000  000  010  00030  00030   000000   FV   4

A  990620   000619    0134  0020  0000  000  015  00169  00169   010000   ZV   1

The History SURF will show you all the member’s prior service history, up through the LAST-CLOSE-DATE, which is the same as the PTS ACCRUED TO date.  The PTS ACCRUED TO line will give all the totals of the service history -- the individual year breakdowns follow underneath.  Line identification:

‘A’ lines indicate that the member was in two or more different services/components for that R/R year. 

(on records gained to the PCARS file on or after 1 Oct 95)

‘B’ lines are segments of an ‘A’ line, & their totals are included in the ‘A’ line.  Each segment will be for a different service or component.  There will always be at least two ‘B’ lines.  ‘B’ lines are used for reporting purposes to the Defense Manpower & Data Center, & for determining the last eight year requirement towards retirement. 

(on records gained to the PCARS file on or after 1 Oct 95)

‘C’ lines indicate that the member was in the same service & component for that whole year. 

(on records gained to the PCARS file on or after 1 Oct 95)

‘H’ lines can be the same service/component, or a combination of different services/components. 

(on records gained to the PCARS file prior to 1 Oct 95)

Note: REC-STAT – 48 means that the record has not had a history captured completed yet.  Therefore, all service history will not be shown.
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How to Update Current R/R Year Points in MilPDS�(for PCARS)





HQ ARPC/DPPZ  DSN: 926-6276, Commercial: (303) 676-6276


POCs:


 Nicky Ryan


nicky.ryan@arpc.denver.af.mil


Lenora Fuller


 lenora.fuller@arpc.denver.af.mil





Section 1 – 


See page 15 for explanation





Section 2 – 


See page 16 for explanation





Section 3 – 


See page 16 for explanation
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