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RESERVE TRANSITION ASSISTANCE PROGRAM (RTAP)


INVOLUNTARY REASSIGNMENTS 

PART A GENERAL 

This instruction establishes procedures on the Reserve Transition Assistance Program (RTAP) for individual mobilization augmentees (IMAs) in the Selected Reserve who are involuntarily transferred from the Selected Reserve.  The instructions apply to active and Reserve military personnel flights (MPFs), major commands (MAJCOMs), base individual mobilization augmentee administrators (BIMAAs), and units of assignment/attachment. 

This instruction reflects Department of Defense (DOD) guidance.  Established guidance is in accordance with Public Law 102-484, 23 October 1992, the National Defense Authorization Act for Fiscal Year 1993; Public Law 103-337, 5 October 1994, the National Defense Authorization Act for Fiscal Year 1995; Public Law 105-261, 17 October 1998, the Strom Thurmond National Defense Authorization Act for Fiscal Year 1999; and Public Law 106-398, 30 October 2000, the Floyd D. Spence National Defense Authorization Act for Fiscal Year 2001.  The discharge of a member of a Reserve component of the Air Force or transfer of such member from the Selected Reserve which is effective during the period beginning on October 23, 1992, and ending on December 31, 2001, shall be considered an involuntary separation for the purposes of the programs implemented by this guidance, unless one or more of the conditions listed below under ineligibility criteria apply:
RTAP packages should not be processed through HQ ARPC/DPPR until 90 days prior to the effective date of transfer.

1.  Members Affected by RTAP.  Defense Management Review (DMR), base closure, unit/billet inactivation, relocation, and involuntary reassignments. 

2.  Eligibility criteria.  Members must meet the RTAP qualifications criteria outlined in this guidance.  The following categories of personnel will be eligible for transition assistance benefits: 


a.  IMAs subject to involuntary transfer because of billet/unit inactivation and the relocation of the unit/billet is either:  



(1)  not within reasonable commuting distance to the member’s home address or,



(2)  not within reasonable commuting distance or within close proximity to the location of the unit/billet with which the member had been affiliated.

     b.  Members separated on or after 5 October 1994 who no longer meet the qualifications for membership in the Selected Reserve solely because they are unfit due to physical disability as determined by competent medical authority and the disability is not the result of intentional misconduct, willful neglect, willful failure to comply with standards and qualifications for retention.  The member must not qualify for a disability retirement under chapter 61 of Title 10, United States Code, (U. S. C.). 

3.  Ineligibility Criteria.  The following conditions render individuals ineligible for the RTAP: 

     a.  Voluntary transfer or reassignment from the Selected Reserve. 

     b.  Voluntary retirement. 

     c.  Reassignment or transfer due to unsatisfactory participation, adverse conditions, or failure to meet qualifications under law or regulations, to include medical fitness standards, in effect on 22 October 1992.

     d.  Upon discharge or transfer, member was immediately eligible for:


(1)  An unreduced annuity under the Civil Service Retirement System or the Federal Employees Retirement System.


(2)  Separation pay under Title 10, U.S.C., Section 1174.


(3)  Retired pay (or retainer pay) under any provision of law based on the member’s military service.

     e.  Members who refuse a position and/or retraining opportunity, not requiring a demotion, within reasonable commuting distance, or, if outside reasonable commuting distance, position or retraining opportunity was located at, or in close proximity to, the location of the unit with which the member had been affiliated.  The position or retraining opportunity does not have to be in currently held AFSC; that is, the position or retraining opportunity could be in member’s PAFSC, 2AFSC, or 3AFSC.

     f.  Enters extended active duty Air Guard Reserve (AGR) tour or accepts inter-service transfer. 

     g.  Members voluntarily accepting a promotion resulting in an over-grade situation requiring removal from the Selected Reserve. 

     h.  Members separated due to reaching their high year of tenure date.

     i.  Members not assigned to an authorized position in the Selected Reserve, which qualified the members for basic pay, compensation for inactive duty training, or both at the time of discharge or transfer.

4.  Temporary Authority for the Reservists’ Special Separation Pay (RSSP ) for Members with 20 or more Satisfactory Years of Service.  During the period beginning on 11 March 1993 and ending on 31 December 2001, enlisted members of the Selected Reserve not eligible for an annuity under any military retirement plan, qualified for non-regular retired pay at age 60, receive annual payments for up to 5 years or to age 60, whichever comes first.  RSSP is contingent on involuntarily transfer from the Selected Reserve due to DMR or unit/billet inactivation. 

5.  Early Qualification for Retired Pay at Age 60.  Enlisted members separated from 

11 March 1993 through 31 December 2001, and officers separated from 2 June 1994 through 31 December 2001, who are subject to involuntary transfer from the Selected Reserve and who are not eligible for an annuity under any military retirement plan will be offered the opportunity to elect early qualification for retired pay at age 60.  Early qualification for retired pay shall be contingent on the following:

     a.  Completed at least 15 but less than 20 satisfactory service years computed under section 12732 of Title 10, U.S.C., with the last 6 years satisfactory service with a Reserve component.  RTAP eligible members with 18 but less than 20 years service must be counseled on their rights to apply for sanctuary under Title 10, U.S.C., Section  1176b (enlisted) and Section 12646 (officers).  A statement of understanding must be accomplished.

     b.  Application for transfer to the Retired Reserve for early qualification must be made upon separation.  Application for transfer to the Retired Reserve shall be made with the understanding, future service in an active status or while on active duty will only be as specifically authorized by the Secretary concerned when deemed essential to the national defense.

6.  Separation Pay for Members with at least 6 but less than 15 Satisfactory Service Years.  During the period beginning on 23 October 1992 and through 31 December 2001, the following individuals will be eligible for Reservist Involuntary Separation Pay (RISP). 

     a.  Officer or enlisted member involuntarily transferred from the Selected Reserve. 

     b.  Completed at least 6, but less than 15 years satisfactory service computed under Title 10, U.S.C., Section 12732, as of the date of their involuntary separation. 


NOTE:  If a member accepts an assignment in the Selected Reserve at any 

                           time, the RISP will be recouped from their drill pay.  Additionally, if not already paid back, RISP pay is recouped upon receipt of retired pay at age 60. 

7.  Waiver of Continued Selected Reserve Service Requirement for Educational Assistance under the Montgomery GI Bill-Selected Reserve.  From 1 October 1991 through 31 December 2001, a member of the Selected Reserve who: 

     a.  Received a notice of basic eligibility of entitlement to educational assistance (DD Form 2384 or 2384-l) under chapter 1606 of Title 10, U.S.C. (the Montgomery GI Bill for the Selected Reserve) and 

     b.  Is involuntarily separated from the Selected Reserve prior to the completion of the period of Selected Reserve service, shall be eligible for educational assistance authorized under chapter 1606 until the end of the 10 year period beginning on the date of initial eligibility for benefits status in the DD Form 2384 or 2384-1, notwithstanding the member’s separation from the Selected Reserve. 

8.  Commissary and Exchange Privileges.  During the period beginning on 

1 October1991 through 31 December 2001, a member who is involuntarily transferred from the Selected Reserve shall be authorized to continue to use the commissary and exchange in the same manner as authorized while a member of the Selected Reserve.  This authorization shall continue for a period of 2 years from the date the member’s entitlements were verified on the DD Form 1172, Application for Uniformed Services Identification Card Deers Enrollment, or 23 October 1992, whichever is later. 

 RESERVE TRANSITION ASSISTANCE PROGRAM (RTAP)

PRIORITY PLACEMENT PROCESSING PROCEDURES 

1.  Selected Reserve members are valuable resources and as such, every effort must be made to retain these highly trained individuals.  This includes reassignment to the unit program, retraining, and training at a location other than unit of assignment.   RTAP benefits cannot begin until the date the member's position is deleted.  Prior to reassignment to the appropriate Reserve section or retirement with RTAP benefits, priority placement procedures listed below must be followed:

     
a.  Program Managers must review base-wide/command manning for vacancies/overage requirements in all of the member's AFSCs.  If a position is available in one of the member's AFSCs, the member will be afforded the opportunity to be realigned.  Positions outside normal commuting distance will be considered and the member will be permitted to train at a location within commuting distance.  

   
b.  If the member cannot be realigned locally or within the command, Program Managers must contact HQ ARPC/DPABB for vacancy requirements in other major commands or the AFRC unit program.  If a position exists, the member will submit an assignment request via Air Force (AF) Form 1288 through the losing Program Manager to the gaining Program Manager.  The AF Form 1288 must show in the remarks section that the member is eligible for priority placement under RTAP and is affected by a unit conversion, inactivation, or base closure (must state specific reason on the Form 1288).  Positions outside of normal commuting distance will be considered and the member will be permitted to train at a location within commuting distance.

 
c.  Program Managers will reassign members who decline an assignment and/or retraining opportunity to the Individual Ready Reserve (IRR) within 30 days, without RTAP benefits.

2.  In conjunction with priority placement actions, the affected member(s) must be notified and provided the opportunity to work with HQ ARPC/DPABB, Career Opportunities Branch, to research other options within the Selected Reserve.

3.  Each Program Manager must use the attached checklist to ensure the procedures outlined above are followed and recorded.

4.  RTAP benefits will not be provided to the member until ALL priority placement actions have been accomplished.  Continued efforts must be made to find a valid position for displaced members.  Requests for reassignment of RTAP members must not reach ARPC until 90 days prior to the effective date of the position deletion or realignment.

Attachments:

1.  Instructions for RTAP Checklist

2.  RTAP Checklist

RESERVE TRANSITION ASSISTANCE PROGRAM (RTAP) 

INSTRUCTIONS FOR CHECKLIST

The purpose of the RTAP checklist is to provide a tool to assist in identifying and completing critical processes required in managing this important program.  The checklist must be accurately completed and included in every RTAP application package submitted to the Directorate of Personnel Program Management, Retirement Eligibility Division (HQ ARPC/DPPR).  Any application package absent the completed checklist and supporting documentation will be returned to the Program Manager (PM), without action.

This checklist was designed for use with the RTAP Guide to assist the PM and the member in securing a position within the Selected Reserve (SELRES) before RTAP benefits are offered.  The Chief of the Air Force Reserve has directed we exhaust every means available to retain and place members affected by a force reduction or realignment into a SELRES position (see message R291615Z JUN 00, Subject:  IMA RTAP Management).  To that end, RTAP benefits should be the exception rather than the norm.  The following instructions will assist you in completing the RTAP Checklist.

1.  Establish RTAP Folder:  The RTAP folder must contain all documents pertaining to the Reduction in Force (RIF) or the Base Realignment and Closure (BRAC) and all documents pertaining to the member affected by the RIF or BRAC.  For example, a SURF containing information on the member’s AFSCs, all offers of reassignment or retraining, the member’s election statement, and documents created when examining assignment options, including information provided by the Air Reserve Personnel Center Career Opportunities Branch, HQ ARPC/DPABB.  The contents of the folder will help the PM determine if the member is eligible for RTAP benefits.

2.  Send RTAP Election Statement to member:  Sample Election Statement letters for each RTAP group can be found as attachments in the RTAP Guide.  The Election Statement must not be altered.  Send the Election Statement, for the appropriate RTAP Group, to the member by certified mail.  Keep a copy of the Election Statement and the signed green certified card in the RTAP folder.

3.  Check for position vacancies/assignment opportunities:  All assignment opportunities must be checked within the currently assigned IMA Program, IMA Program wide, and within the Unit Program.  A PM who cannot locate a valid position for the displaced member, must contact HQ ARPC/DPABB at DSN 926-6408 for assistance.  HQ ARPC/DPABB will use the information, provided to them by the PM, to search for reassignment or retraining opportunities for the member.  If an assignment opportunity is located, HQ ARPC/DPABB will provide the information to the PM. 

a.  Vacancy exists within currently assigned IMA Program:  The PM has the authority to offer reassignment or retraining opportunities to the member, within the assigned program.  All military and civilian skills will be taken into consideration when securing an assignment.  Overgrade assignments are permitted.  Members may also be assigned to positions as overages, even if they do not hold the required AFSC.  The PM needs to ensure the hiring authority for these positions understands the member is considered a “RTAP Priority Placement.”  As directed by the Chief of the Air Force Reserve, all assignment options must be exhausted before RTAP benefits are offered.  Copies of any and all offers of reassignment or retraining opportunities as well as copies of acceptance or declination replies from the member, must be maintained in the RTAP Folder. 

b.  Opportunities do not exist within currently assigned IMA Program but do exist IMA Program wide:  HQ ARPC/DPABB will provide the requesting PM information on positions available outside the assigned MAJCOM as well as points of contact for these positions.  HQ ARPC/DPABB cannot make an offer to the individual for a position—they will only make referrals to the PM based on the information provided.  When negotiating for an assignment, “RTAP Priority Placement” must be disclosed.  Reassignment/Retraining opportunities must be in the letter format as shown in the RTAP Guide.  A copy of the letter must also be filed in the RTAP Folder with the member’s statement of acceptance or declination.

c.  Opportunities do not exist IMA Program wide but do exist within Unit program:  HQ ARPC/DPABBB will provide information and points of contact on reassignment/retraining opportunities within the unit program when providing IMA options.  The losing PM should contact the unit MPF Commander and identify the member as a “RTAP Priority Placement.”  Offers must be made using the letter format as shown in the RTAP Guide.  Copies of the letter must be filed in the RTAP Folder with the member’s statement of acceptance or declination.  

4.  Member accepts an assignment—submit an AF Form 1288, Application for Ready Reserve Assignment:  An AF Form 1288 is submitted when a member accepts an offer of reassignment/retraining.  The form must be filled out completely and accurately.  The member, and both the losing and gaining PM (or the unit MPF Commander if assignment is in the Unit Program), must sign the AF Form 1288 before it is submitted to HQ ARPC/DPA.  A copy of the member’s election statement should be included with the application.  The member is not eligible for RTAP benefits.

5.  Member declines an offer of reassignment or retraining.  If a member declines a legitimate offer of reassignment/retraining, they become  ineligible for RTAP benefits.  A copy of the member’s declination statement must be filed in the RTAP folder.  The PM may retain the member and continue seeking other reassignment/retraining opportunities; request reassignment of the member to ORS-RA if the member has a Military Service Obligation (MSO); or request reassignment of the member to NNRPS-RD if the member does not have a MSO.  When reassignment is requested, the PM must include a copy of the member’s election statement in the RTAP folder.  If retirement eligible, the declining member may apply for retirement without RTAP benefits.  In this case, the PM must submit an AF Form 131, Application for Transfer to the Retired Reserve, along with the supporting documents in the RTAP folder, to the ARPC Retirement Division (HQ ARPC/DPPR).

6.  Reassignment/Retraining opportunities do not exist:  If all attempts to place a member have been exhausted, and there are no opportunities available, the PM should follow the procedural guidance under the appropriate RTAP Group (i.e., Groups I, II, III, or IV) in the RTAP Guide.

7.  Attach checklist and supporting documentation to RTAP request:  This checklist, with supporting documentation must be attached to the RTAP request when submitted to HQ ARPC.  If the checklist and supporting documentation are not attached, the RTAP request will be returned to the PM, without action.

8.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM. 

IMA PROGRAM MANAGER (PM)

RESERVE TRANSITION ASSISTANCE PROGRAM (RTAP) CHECKLIST

ITEM

1.  Establish RTAP Folder.  This folder will contain all documents pertaining to the Reduction in Force (RIF) or the Base Realignment and Closure (BRAC) and all documents pertaining to the member affected by the RIF or BRAC, including a SURF containing information on the member’s AFSCs.

2.  RTAP Election Statement.  

    a.  Send Election Statement to member by certified mail.

    b.  Place copy of Election Statement in RTAP folder.

    c.  Place proof of member’s acknowledgement of receipt of letter (green card) in RTAP folder.

    d.  Provide, in writing, within 10 days of member’s notification, the member’s name, grade, SSN, location of unit of assignment/attachment, and qualifications to include civilian skills to HQ ARPC/DPABB.

3.  Position vacancies and assignment/retraining opportunities.*
    a.  Opportunities within currently assigned IMA Program.**
        (1)  Provide written notification to member of opportunities.  Place copy of letter in RTAP Folder.

        (2)  Request acceptance or declination from member, in writing.  Place in RTAP Folder upon receipt from member.

    b.  Opportunities IMA program-wide.**

        (1)  Provide written notification to member of opportunities.  Place copy of letter in RTAP Folder.

        (2)  Request acceptance or declination from member, in writing.  Place in RTAP Folder upon receipt from member.

    c.  Opportunities within unit program.**
        (1)  Provide written notification to member of opportunities.  Place copy of letter in RTAP Folder.

        (2)  Request acceptance or declination from member, in writing.  Place in RTAP Folder upon receipt from member.

    
Init


Date
N/A

ITEM

4.  Member accepts assignment to the Selected Reserve (SELRES) or to the Ready Reinforcement Program Section (RRPS).
    a.  Member completes AF Form 1288.

    b.  IMA PM indicates in the remarks section of the AF Form 1288, member is a RTAP Priority Placement.

    c.  Losing and gaining IMA PMs sign AF Form 1288.

    d.  IMA PM includes a copy of the member’s election statement, with the AF Form 1288 and then submits the completed assignment application through the proper channels for coordination/approval.

5.  Member declines an offer of reassignment or retraining.
    a.  File member’s declination statement in RTAP Folder.

    b.  Determine if member has an obligation.

    c.  If member has an obligation, request reassignment of the member to ORS-RA.

    d.  If member does not have an obligation, request reassignment of the member to NNRPS-RD.

    e.  If member is eligible for retirement, submit an AF Form 131.

    f.  If member opts to be reassigned to Category E (points only program), submit AF Form 1288.

6.  Reassignment or retraining opportunities do not exist.  Follow the procedural guidance under the appropriate RTAP Group (i.e., Groups I, II, III, or IV).

*  All primary, secondary, and tertiary AFSCs MUST be considered as well as overgrade and overmanning considerations.  PMs may repeat above steps until a suitable position is found, a member is involuntarily reassigned, or a RTAP application is submitted.

**  This checklist, with ALL supporting documentation, MUST be attached to the RTAP request when submitted to HQ ARPC.  If the checklist and supporting documentation are not attached, HQ ARPC will return the RTAP request to the PM, without action.
Init
Date
N/A

SECTION I

PROCEDURAL GUIDANCE - GROUP I

MEMBERS WITH LESS THAN 6 YEARS SATISFACTORY SERVICE

OPTIONS: 

1.  Priority Placement for continued affiliation.  All efforts for Priority placement must be exhausted before RTAP benefits may be offered. 

2.  Reassignment to ARPC without RTAP benefits. 

3.  Reassignment to ARPC with RTAP benefits. 

Final RTAP APPROVAL AUTHORITY:  Headquarters ARPC commander.

ELIGIBILITY CRITERIA:  Must be a member of the Selected Reserve subject to involuntary transfer because of DMR or billet/unit inactivation; relocation, base closure, completed less than 6 years of satisfactory service as of the date of the member’s involuntary transfer and no valid position or retraining opportunity (not requiring demotion) is available. 

BENEFITS: 

1.  Authorization for continued use of the commissary, exchange, and MWR facilities for a period of 2 years from the date the member’s entitlements were verified or from 23 October 1992, whichever is later.

2.  Members remain eligible for educational assistance under the Montgomery GI Bill – Selected Reserve (MGIB-SR) as authorized under Chapter 1606 of Title 10, U.S.C., until the end of the 10-year period beginning with their initial date of eligibility as recorded on the DD Forms 2384 or 2394-1, Notice of Basic Eligibility (NOBE).

GROUP I PROCESSING PROCEDURES: 

1.  MAJCOM:

     a.  Sends a certified letter to the affected member (Atch 1).

     b.  If applicable, upon receipt of election statement from the member, the MAJCOM prepares and sends the reassignment letter to HQ ARPC/DPPR (Atch 3). 

2.  MEMBER completes election statement as follows:

     a.  BLOCK 1a:  Acknowledges there are no positions available for which member is qualified and member understands that she/he will be reassigned to ARPC with authorized RTAP benefits by initialing block 1a.

     b.  BLOCK 1b:  Member accepts the assignment/retraining offered by initialing block 1b (Atch 2).

     c.  BLOCK 1c:  A member declining assignment/retraining acknowledges forfeiture of RTAP benefits by completing the election statement and initialing block 1c (Atch 2).

3.  HQ ARPC

     a.  For BLOCK 1a. members:

          (1)   Program manager notifies ARPC/DPPR to reassign member to ARPC and provides a copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

           (2)  If approved ARPC/DPPR forwards a copy of the member’s election statement to ARPC/DPAP requesting them to reassign member to ARPC.  ARPC/DPAP projects member for reassignment to ORS-RA (S73IFLX5) if obligated or NNRPS-RD (S73IFZ6M) if not obligated by inputting PTI 535, Assignment Action Reason “QA” and with an EDCSA no later than the position deletion/relocation date.

          (3)  ARPC/DPAP sends a copy of the reassignment order to ARPC/DPPR and member, which includes the statement, “This is an involuntary reassignment due to position deletion/relocation or base closure, RTAP entitlements are authorized per Public Law 102-484, 23 October 1992”.  

          (4)  ARPC/DPPR will ensure appropriate distribution to DPSS and DPSR.

          (5)  ARPC/DPAT updates RESC-NGIB-ELIG-STAT, DIN EB1, to Code “6”, if member is eligible for MGIB-SR benefits upon notification from DPAP.  

          (6)  ARPC/DPSS issues the commissary privilege card, DD Form 2 (RES), Armed Forces of the United States – Geneva Convention Identification Card, application and DD Form 1173-1, Department of Defense Guard and Reserve Family Member Identification Card, to members and their eligible dependents according to the current ID Card issuing procedures.

     b.  For Block 1b. members:

          (1)  Program manager notifies ARPC/DPPR of reassignment action and provides a copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

         (2) If approved, ARPC/DPPR sends a copy of the member’s election statement to ARPC/DPAP requesting the member be reassigned.  ARPC/DPAP projects member for reassignment to the new position by inputting PTI 535.  Assignment Action Reason “RU” and with an EDSCA of no later than the position deletion/relocation date. 

          (2)  ARPC/DPAP sends a copy of the assignment order to the member and ARPC/DPPR.

          (3)  ARPC/DPPR forwards a copy of the order and election statement to ARPC/DPSR for inclusion in the member’s master personnel record.

     c.   For Block 1c. members:

          (1)  Program manager notifies ARPC/DPPR of reassignment to ARPC and provides a copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

          (2) If approved, ARPC/DPPR forwards a copy of the election statement to ARPC/DPAP requesting the member be reassigned.  ARPC/DPAP projects member for reassignment to ORS-RA (S73IFLX5), if obligated or NNRPS-RD (S73IFZ6M), if not obligated, by inputting PTI 535, Assignment Action Reason “QA”, and with an EDCSA no later than the position deletion/relocation date.

          (3)  ARPC/DPAP sends reassignment order to ARPC/DPPR and member, which includes the statement, “Member declined to accept reassignment/retraining to a Selected Reserve position and forfeits RTAP benefits.”  ARPC/DPPR forwards a copy of the order and election statement to ARPC/DPSR for inclusion in the member’s master personnel record.

Attachments:

1.  RTAP Group I MAJCOM Letter 

2.  RTAP Group I Election Statement

3.  RTAP Group I Reassignment Letter

MEMORANDUM FOR THE MEMBER



                 _________









        (DATE)

FROM:  MAJCOM 

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group I Election Statement 

TO:  Member 

1.  Based upon the deletion of your billet or unit inactivation, you are eligible for RTAP benefits. 

2.  Review of the UMD and RMVS indicates the following: 


a.  _____ There are no positions available, in either your AFSC or through retraining, within reasonable commuting distance (or, if outside reasonable commuting distance, was not located at, or in close proximity to, the location of the unit with which you were affiliated) in either the unit or IMA program. 

     b. _____ The following IMA or unit position is available:

___________________, _______, ______________

(indicate unit and base), (AFSC), (position number), with a reporting date of __________.  This assignment was based on either your awarded AFSC(s) or retraining requirement(s) is/are within a reasonable commuting distance.  Accepting this reassignment ensures your continued affiliation with the Reserve program in your current grade. If you decline this position, you will be reassigned to ARPC, forfeiting all entitlements to RTAP benefits.

3.  Please complete the attached election. 

                                                                                         ___________________________

                                                                                         (MAJCOM SIGNATURE BLOCK)

Attachment:

Election Statement

1st Ind, 

TO:  MAJCOM 

1.  I have been counseled on my options for reassignment and RTAP benefits. 

     a. ______ I acknowledge there are no positions available for which I am qualified and understand that I will be reassigned to ARPC effective (date) with authorized RTAP benefits. 

     b. ______ I accept the assignment offered in paragraph 2b.

     c. ______ I decline the assignment offered in paragraph 2b and understand I am forfeiting 

 eligibility to receive RTAP benefits.

___________________________________________         
                               _________

(NAME, GRADE, SSN OF MEMBER)                                                                  (DATE)

MEMORANDUM FOR HQ ARPC/DPPR

FROM:  MAJCOM

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group I Reassignment 

1.  Attached is (member’s name, grade and SSN) acknowledgment of his/her involuntary reassignment.

2.  Please ensure member is provided MGIB-SR extended coverage (if eligible),  commissary privilege card, and ID card(s).  Also, ensure member is reassigned effective (date). 

                                                                                     ______________________________

                                                                                      (MAJCOM Officer Signature Block)

Attachment:

1.  Election Statement

2.  RTAP Checklist and Supporting Documentation 

SECTION II

PROCEDURAL GUIDANCE - GROUP II

MEMBERS WITH 6 BUT LESS THAN 15 YEARS SATISFACTORY SERVICE

OPTIONS: 

1.  Priority placement for continued affiliation.  All efforts for Priority placement must be exhausted before RTAP benefits may be offered. 

2.  Reassignment to ARPC without RTAP benefits. 

3.  Reassignment to ARPC with RTAP benefits. 

Final RTAP APPROVAL AUTHORITY:  Headquarters ARPC commander.

ELIGIBILITY CRITERIA:  Must be a member of the Selected Reserve, subject to involuntary transfer because of DMR, billet/unit inactivation, relocation, or base closure.  Completed at least 6 years of satisfactory service but less than 15 years of satisfactory service as of the date of the member’s involuntary transfer.  No valid positions are available (not requiring a demotion--enlisted only) to assign the member for which he/she is qualified.  If a member declines to accept an assignment either in an awarded AFSC or through retraining, then he/she is ineligible for RTAP benefits. 

BENEFITS:

1.  Authorization for continued use of the commissary, exchange, and MWR facilities for a period of 2 years from the date the member’s entitlements were verified or from 23 October 1992, whichever is later.

2.  Members remain eligible for educational assistance under the Montgomery GI Bill-Selected Reserve (MGIB-SR) as authorized under Chapter 1606 of Title 10, U.S.C., until the end of the 10-year period beginning with their initial date of eligibility as recorded on the DD Forms 2384 or 2384-1, Notice of Basic Eligibility (NOBE).

3.  Members eligible for the MGIB “2x4” and “2x2x4” programs and who:


(1) have been awarded an increase in the amount of basic educational assistance to which you are entitled for service on active duty as the result of the member’s service in the Selected Reserve;  and


(2) are separated from the Selected Reserve (eligible for RTAP benefits) prior to the completion of the period of Selected service on which such increase is contingent, and shall continue to be eligible for educational assistance at the increased rate.

4.  Reserve member is authorized to receive separation pay.  One-time lump-sum entitlement is calculated by taking the retirement credit years, times 15 percent, times 62 days of basic pay (determined by years of service and rank).

GROUP II PROCESSING PROCEDURES FOR MEMBERS

1.  MAJCOM:

     a.  Sends a certified letter to the affected member (Atch 1).

     b.  If applicable, upon receipt of election statement from the member, the MAJCOM prepares and sends the reassignment letter to HQ ARPC/DPPR (Atch 3).

2.  MEMBER completes election statement as follows:

     a.  BLOCK 1a - Acknowledges there are no positions available for which member is qualified and member understands he/she will be reassigned to ARPC with authorized RTAP benefits by initialing block 1a (Atch 2).

     b.  BLOCK 1b - Accepts assignment/retaining and acknowledges receipt by completing the election statement and initialing block 1b (Atch 2).  

     c.  BLOCK 1c -  A member declining assignment/retaining acknowledges forfeiture of RTAP benefits by completing the election statement and initialing block 1c (Atch 2).

3.  HQ ARPC

     a.  For BLOCK 1a. members:

          (1)  Program manager notifies ARPC/DPPR of reassignment to ARPC and provides copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

          (2) If approved, ARPC/DPPR sends copy of member’s election statement to ARPC/DPAP requesting member be reassigned.  ARPC/DPAP projects member for reassignment to ORS-RA (S73IFLX5), if obligated and NNRPS (S73IFZ6M) if not obligated by inputting PTI 535, Assignment Action Reason “QB”, and with an EDSCA of no later than the position deletion/relocation date.

          (2)  ARPC/DPAP sends a copy of the reassignment order to the member and ARPC/DPPR, that includes the statement:  “This is an involuntary reassignment due to position deletion/relocation or base closure, RTAP entitlements are authorized per Public Law 102-484, 23 October 1992.”  Member is eligible for Reserve Involuntary Separation Pay (RISP).

          (3)  ARPC/DPPR makes appropriate distribution to DPSS, DPSR, and DPPRA/B

          (4)    ARPC/DPPRA/B (Retirement Eligibility Division) publishes the Special Order authorizing the RISP payment.

          (5)  ARPC/DPAT updates RESC-NGIB-ELIG-STAT, DIN EB1, to Code “6” if member is eligible for MGIB-SR benefits upon notification from DPAP.

          (6)  ARPC/DPSS issues the commissary privilege card, DD Form 2 (RES) application and DD Form 1173-1 to members and their eligible dependents according to the current ID Card issuing procedures.

     b.  For BLOCK 1b. members:

          (1)  Program manager notifies ARPC/DPPR of reassignment action and provides a copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

          (2) If approved, ARPC/DPPR forwards copy of election statement to ARPC/DPAP requesting member be reassigned.  ARPC/DPAP projects member for assignment to the new position by inputting PTI 535, Assignment Action Reason “RU” and with an EDCSA no later than the position deletion/relocation date.

          (2)  ARPC/DPAP sends a copy of the assignment order to the member and ARPC/DPPR

          (3)  ARPC/DPPR sends a copy of the order and election statement to ARPC/DPSR for inclusion in the member’s master personnel record.

     c.  For BLOCK 1c members:

          (1)  Program manager notifies ARPC/DPPR of reassignment to ARPC and provides a copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

          (2)  If approved, ARPC/DPPR forwards a copy of the election statement to ARPC/DPAP requesting the member be reassigned.  ARPC/DPAP projects member for reassignment to ORS-RA (S73IFLX5) if obligated and NNRPS if not obligated by inputting PTI 535, Assignment Action Reason “RB” and with an EDCSA no later than the position deletion/relocation date.

          (2)  ARPC/DPAP sends assignment order to the member and ARPC/DPPR, that includes the statement “Member declined to accept reassignment/retraining to a Selected Reserve position and forfeits RTAP benefits.

          (3)  ARPC/DPAP sends a copy of the order and election statement to ARPC/DPSR for inclusion in the member’s master personnel record.

Attachments:

1.  RTAP Group II MAJCOM Letter

2.  RTAP Group II Election Statement

3.  RTAP Group II Reassignment Letter

MEMORANDUM FOR THE MEMBER




__________ (DATE)

FROM:  MAJCOM 

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group II Election Statement 

1.  Based upon the deletion of your billet or unit inactivation, you are eligible for benefits under RTAP. 

2.  Review of the UMD and RMVS indicates the following: 

     a.  _________ There are no positions available in AFSC(s) through retraining (not requiring a demotion), or within reasonable commuting distance (or, if outside reasonable commuting distance, was not located at, or in close proximity to, the location of the unit with which you were affiliated) in either the unit or IMA program.  Accordingly, you are eligible to receive RTAP benefits or reassignment to ARPC. 

     b. __________ The following IMA or unit position is available: (indicate unit and base), (AFSC), (position number) with a reporting date of ________.  This assignment was based on your AFSC(s) or retraining requirements (not requiring a demotion) and is within a reasonable commuting distance (or, if outside reasonable commuting distance, is located at, or in close proximity to, the location of the unit with which you were affiliated).  Accepting this reassignment ensures your continued affiliation with the Reserve program in your current grade.  If you decline to accept this position, you will be reassigned to ARPC forfeiting all entitlements to RTAP benefits. 

3.  Please complete the attached election.  

                                                                                                 ___________________________

                                                                                             (MAJCOM SIGNATURE BLOCK)

Attachment:

Election Statement

1st Ind.  

TO:  MAJCOM 

1.  I have been counseled on my options for reassignment and RTAP benefits. 

     a.  ________ I acknowledge there are no positions available for which I am qualified and understand that I will be reassigned to ARPC effective (date) with authorized RTAP benefits. 

     b.  ________ I accept the assignment offered in paragraph 2b. 

     c.  __________ I decline the assignment offered in paragraph 2b and understand I am forfeiting my eligibility to receive RTAP benefits.

_____________________________________                                                 _______

(NAME, GRADE, SSN OF MEMBER)

                                        (DATE)

MEMORANDUM FOR HQ ARPC/DPPR

FROM:  MAJCOM 

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group II Reassignment 

1.  Attachment 1 reflects (member’s name, grade and SSN) acknowledgment of his/her  involuntary reassignment.

2.  Please ensure member is provided MGIB-SR extended coverage (if eligible), commissary privilege card, and ID card(s) and RISP.  Also, ensure member is reassigned to ORS-RA (S73IFLX5). 

                                                                                         __________________________

                                                                                              (MAJCOM Signature Block)

Attachment:

1.  Election Statement

2.  RTAP Checklist and Supporting Documentation

SECTION III

PROCEDURAL GUIDANCE -GROUP III

MEMBERS WITH 15 BUT LESS THAN 20 YEARS SATISFACTORY SERVICE

OPTIONS: 

1.  Priority placement for continued affiliation. .  All efforts for Priority placement must be exhausted before RTAP benefits may be offered. 

2.  Reassignment to ARPC without RTAP benefits. 

3.  Early Retirement with RTAP benefits 

4.  If member has 18 but less than 20 years satisfactory service, may apply for sanctuary under Title 10, U.S.C., Section 1176b (enlisted) and Section 12646 (officers), if applicable. 

Final RTAP APPROVAL AUTHORITY:  Headquarters ARPC commander.

ELIGIBILITY CRITERIA: Must be a member of the Selected Reserve subject to involuntary transfer because of DMR or billet/unit inactivation, relocation, base closure, physical disqualification.  Completed at least 15 but less than 20 years of satisfactory service, with the last 6 years satisfactory service with a Reserve component, as of the date of the member’s involuntary transfer.  No valid position available or retraining opportunity (not requiring demotion enlisted only) is available.  Must not be immediately eligible for annuity under any military retirement plan. 

BENEFITS:

1.  Members will be eligible for early qualification for retired pay at age 60.  Upon transferring to the Retired Reserve under this authority, the member shall be treated in all respects as any other retired member to include election of options under the Reserve Components Survivor Benefit Plan and eligibility for all benefits available to retired members.

2.  Members remain eligible for educational assistance under the Montgomery GI Bill-Selected Reserve (MGIB-SR) as authorized under Chapter 1606 of Title 10, U.S.C., until the end of the 10-year period beginning with their initial date of eligibility as recorded on the DD Forms 2384 or 2384-1, Notice of Basic Eligibility (NOBE).

3.  Members eligible for the MGIB “2x4” and “2x2x4” programs and who:

    a.  Have been awarded an increase in the amount of basic educational assistance to which the member is entitled for service on active duty as the result of the member’s service in the Selected Reserve; and

    b.  Are separated from the Selected Reserve (eligible for RTAP benefits) prior to the completion of the period of Selected Reserve service on which such increase is contingent, and shall continue to be eligible for educational assistance at the increased rate.

GROUP III PROCESSING PROCEDURES: 

1.  MAJCOM:

     a.  Sends a certified letter to the affected member (Atch 1).

     b.  Upon receipt of the election statement from the member, the MAJCOM prepares and sends the reassignment letter and AF Form 131, Application for Transfer to the Retired Reserve, if applicable, to HQ ARPC/DPPR (Atch 3) and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.  MAJCOM ensures member’s application for retirement has an effective date no later than the position deletion/relocation date.

2.  Member completes election statement as follows:

     a.  BLOCK 1a - Accepts assignment/retraining and acknowledges receipt by completing the election statement and initialing block 1a (Atch 2).     

     b.  BLOCK 1b - A member declining assignment/retraining acknowledges forfeiture of RTAP benefits by completing the election statement and initialing block 1b (Atch 2).

     c.  BLOCK 1c - Acknowledges there are no positions available for which member is qualified and member is electing early retirement, under RTAP by completing appropriate RTAP AF Form 131 and initialing block 1c. on the election statement (Atch 2). 

3.  HQ ARPC    

     a.  For BLOCK 1a members:

          (1)  Program manager notifies ARPC/DPPR of reassignment to ARPC and provides copy of member’s election statement and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

          (2)  If approved, ARPC/DPPR forwards copy of member’s election statement to ARPC/DPAP requesting member be reassigned.  ARPC/DPAP projects member for reassignment to the new position by inputting PTI 535, Assignment Action Reason “RU” and with an EDCSA no later than the position deletion/relocation date.

          (3)  ARPC/DPAP sends a copy of the assignment order to member and ARPC/DPPR. 

          (4)  ARPC/DPPR forwards a copy of the order and election statement to ARPC/DPSR for inclusion in the member’s master personnel record.

     b.  For BLOCK 1b members:

          (1)  Program manager notifies ARPC/DPPR of reassignment to ARPC and provides copy of member’s election statement to ARPC/DPAP requesting member be reassigned, and RTAP checklist and supporting documentation to ARPC.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

           (2)If approved, ARPC/DPAP projects member for reassignment to   NNRPS-RD (S73IFZ6M).      

          (3)  ARPC/DPAP sends reassignment order to the member and ARPC/DPPR that includes the statement “Member declined to accept reassignment/retraining to a Selected Reserve position and forfeits RTAP benefits.”

          (4)  ARPC/DPPR forwards a copy of the order and election certificate to ARPC/DPSR for inclusion in the member’s master personnel record.

     c.  For BLOCK 1c members:

          (1)  ARPC/DPPRA/B updates PTI 958, to include DIN RAF with separation character discharge Code “C.”  

          (2)  ARPC/DPAT updates RESC-NGIB-ELIG-STAR-DIN EB1, to Code “6” if member is eligible for MGIB-SR benefits upon notification from DPAP.  

          (3)  ARPC/DPPRA/B verifies service, sends notification letter to the member, assigns member to the Retired Reserve, publishes and sends retirement order and retirement certificate to the member.  Members retiring after 4 October 1999 are authorized to receive a U.S. Flag at government expense, provided the member has not previously received a flag at government expense.  The flag will be requested by ARPC/DPPR and the member can expect delivery in approximately 4 – 6 weeks.

          (4)  ARPC/DPPRA/B forwards the AF Form 131 to ARPC/DPSR for inclusion in the member’s master personnel record.

          (5) Application for the DD Form 2 (RES) for members, the DD Form 1173-1 for eligible dependents and ID cards may be requested at the nearest Air Force base by presenting a copy of the retirement order.  Applications may be requested from HQ ARPC/DPSSE; however, the member must present the application to the nearest Air Force Base for issuance of an ID Card.  Replacements for lost or destroyed DD Form 2529, Armed Forces Commissary Privilege Card, may be requested from ARPC/DPSSE.  They will issue the DD Form 2529 annually, thereafter.  NOTE:  Retiring members are entitled to keep their ID and Commissary cards if they have not expired.   

Attachments:

1.  RTAP Group III MAJCOM Letter

2.  RTAP Group III Election Statement

3.  RTAP Group III Reassignment Letter

MEMORANDUM FOR MEMBER 




DATE 

FROM:  MAJCOM 







SUBJECT:  Reserve Transition Assistance Program (RTAP) Group III Election Statement 

1.  Based upon the deletion of your billet/unit inactivation, you are eligible for benefits under RTAP.

2.  Review of the UMD and RMVS indicates the following: 


a.  _______ There are no positions available in your AFSC(s) through retraining (not requiring a demotion) within reasonable commuting distance or, if outside reasonable commuting distance, was not located at, or in close proximity, to the location of the unit with which you were affiliated in either the unit or IMA program.  Accordingly, you are eligible to receive RTAP benefits to include an option to elect early qualification for retired pay at age 60 . 


b.  ________ The following IMA or unit position is available:  (indicate unit and base), AFSC, (position number), and with a reporting date of ________.  This assignment was based on your awarded AFSC(s) retraining requirements within a reasonable commuting distance or, if outside reasonable commuting distance, is located at, or in close proximity to, the location of the unit with which you were affiliated.  Accepting this reassignment ensures your continued affiliation with the Reserve program in your current grade.  If you decline to accept this position, you will be reassigned to ARPC forfeiting all entitlements to RTAP benefits. 

3.  Please complete the attached election. 











                                                                          (MAJCOM SIGNATURE BLOCK)

1st Ind,

TO:  MAJCOM 

1.  I have been counseled on my options for reassignment, retirement and RTAP benefits:

     a.  _______ I accept the assignment as offered in paragraph 2b.

     b.  _______ I decline to accept the assignment offered in paragraph 2b and understand I am forfeiting my eligibility to receive RTAP benefits.

     c.  _______ I understand there are no positions available for which I am qualified.  I elect transfer to the Retired Reserve with entitlement to early qualification for retired pay at age 60.

_________________________________                                                   

(NAME, GRADE, SSN OF MEMBER)

                                          (DATE)

MEMORANDUM FOR HQ ARPC/DPPR


(DATE)

FROM:  MAJCOM 

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group III 

1.  Attached is (member’s name , grade and SSN) acknowledgment of his/her involuntary reassignment.  Please ensure member is provided MGIB-SR extended coverage (if eligible, commissary privilege card, and ID card(s).  Also, ensure member is reassigned effective (date).

2.  Attached is (member’s name, grade and SSN) AF Form 131.

                                                                                        _______________________________

                                                                                          (MAJCOM Officer Signature Block)

Attachments: 

1.  Election Statement

2.  RTAP Checklist and Supporting Documents


 

3.  AF Form 131

SECTION IV

PROCEDURAL GUIDANCE - GROUP IV

MEMBERS WITH 20 OR MORE YEARS SATISFACTORY SERVICE

OPTIONS: 

1.  Priority placement for continued affiliation.  All efforts for Priority placement must be exhausted before RTAP benefits may be offered. 

2.  Reassignment to ARPC without RTAP benefits. 

3.  Enlisted retirement with RTAP (including RSSP) benefits. 

4.  Officer retirement with RTAP (without RSSP) benefits.

Final RTAP APPROVAL AUTHORITY:  Headquarters ARPC commander.

Eligibility Criteria:  Must be a member of the Selected Reserve, subject to involuntary transfer because of DMR or billet/unit inactivation, relocation, or base closure.  Completed at least 20 years of satisfactory years service, with the last 6 years satisfactory service with a Reserve component, as of the date of the member’s involuntary transfer.  There are no valid positions available or retraining opportunities (not requiring demotion--enlisted only) which they are qualified to fill.  Must not be immediately eligible for an annuity under any military retirement plan. 

BENEFITS: 

1.  An enlisted member who transfers to the retired Reserve may receive Reserve Special Separation Pay (RSSP) for up to 5 years or age 60, whichever comes first.  Number of payments authorized is at the discretion of the Secretary of the Air Force.  Authorization for continued use of the commissary, exchange and MWR facilities in the same manner as the member was authorized such use while a member of the Selected Reserve.

2..  Members remain eligible for educational assistance under the Montgomery GI Bill-Selected Reserve (MGIB-SR) as authorized under Chapter 1606 of Title 10, U.S.C., until the end of the 10-year period beginning with their initial date of eligibility as recorded on the DD Forms 2384 or 2384-1, Notice of Basic Eligibility (NOBE).

3.  Members eligible for the MGIB “2x4” and “2x2x4” programs and who:

    a.  Have been awarded an increase in the amount of basic educational assistance to which the member is entitled for service on active duty as the result of the member’s service in the Selected Reserve; and

    b.  Are separated from the Selected Reserve (eligible for RTAP benefits) prior to the completion of the period of Selected Reserve service on which such increase is contingent, and shall continue to be eligible for educational assistance at the increased rate.

GROUP IV PROCESSING PROCEDURES: 

1.  MAJCOM:

     a.  Sends a certified letter to the affected member (Atch 1).

     b.  Upon receipt of the election statement from the member, the MAJCOM prepares and sends the reassignment letter and RTAP checklist and supporting documentation to HQ ARPC/DPPR (Atch 3)..  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM. 

     c.  If applicable, coordinate and forward the member’s completed AF Form 131 to HQ ARPC/DPPR.  HQ ARPC/DPPR forwards to HQ ARPC/DPPRA/B for processing (Atch 2).  MAJCOM ensures member’s application for retirement has an effective date no later than the position deletion/relocation date.

2.  MEMBER completes election statement as follows:

     a.  BLOCK 1a - Accepts assignment/retraining and acknowledges receipt by completing the election statement and initialing block 1a (Atch 2).

     b.  BLOCK 1b - A member declining assignment/retraining acknowledges forfeiture of RTAP benefits by completing the election statement and initialing block 1b (Atch 2).

     c.  BLOCK 2a - An enlisted member who cannot be offered a position and is electing retirement with Reserve Special Separation Pay (RSSP) acknowledges understanding and receipt of benefits under RTAP, by completing AF Form 131 and initialing block 2a on the election statement (Atch 2).

     d.  BLOCK 2b - An officer who cannot be offered a position and is electing retirement without RSSP, acknowledges understanding and receipt of benefits under RTAP by completing AF Form 131 and initialing block 2b on the election statement (Atch 2).

3.  HQ ARPC

     a.  For BLOCK 1a – Program manager notifies ARPC/DPPR of reassignment action and provides copy of member’s election statement and RTAP checklist and supporting documentation to HQ ARPC/DPP.  Upon receipt of the RTAP package, HQ ARPC/DPP and DPA will review each package for completion and then forward to HQ ARPC/CC with a recommendation of approval or disapproval.  If approved, the PM will be notified.  If disapproved, the application package will be returned to the PM.

      b.  If approved, ARPC/DPPR sends copy of election statement to ARPC/DPAP requesting member be reassigned.

          (1)  ARPC/DPAP projects member for reassignment to the new position by inputting PTI 535, Assignment Action Reason “RU” and with an EDCSA no later than the position deletion/relocation date.

          (2)  ARPC/DPAP publishes assignment order and sends a copy  to the member and ARPC/DPPR.

          (3)  ARPC/DPPR forwards a copy of the order to ARPC/DPSR for inclusion in the member’s master personnel record.

     b.  For BLOCK 1b - members:

          (1)  Program manager notifies ARPC/DPPR of reassignment action to ARPC and provides copy of member’s election statement.  ARPC/DPPR sends a copy of the election statement to ARPC/DPAP requesting member be reassigned.  ARPC/DPAP projects member for reassignment to  NNRPS-RD (S73IFZ6M) by inputting PTI 535, Assignment Action Reason “RE” and with an EDCSA no later than the position deletion/relocation date.

          (2)  ARPC/DPAP publishes the assignment order and sends copy of the reassignment order to the member and ARPC/DPPR that includes the statement “Member declined to accept reassignment /retraining to a Selected Reserve position and forfeits RTAP benefits.

          (3)  ARPC/DPPRA/B  forwards a copy of the assignment order and election statement to ARPC/DPSR for inclusion in the member’s master personnel record.

     c.  For BLOCK 2a. members:

          (1)  ARPC/DPPRA/B updates PTI 958, to include DIN RAF with Separation Character Discharge code “D.”

          (2)  ARPC/DPAT updates RESC-NGIB-ELIG-STAT, DIN EB1, to Code “6”, if member is eligible for MGIB-SR benefits.

*          (3)  ARPC/DPPRA/B assigns member to the Retired Reserve, publishes and sends copies of the retirement order and the order authorizing RSSP to the member.  Sends the retirement certificates to the MPF or member as designated by the address shown in the remarks section of the AF Form 131.  Members retiring after 4 October 1999 are authorized to receive a U.S.Flag at government expense, provided the member has not previously received a flag at government expense..  The flag will be requested by ARPC/DPPR and delivery will take approximately 4 – 6 weeks.

          (4)  ARPC/DPPRA/B sends a copy of the order authorizing RSSP to DFAS-DE.

          (5)  ARPC/DPPRA/B forwards the AF Form 131 and a copy of the order authorizing RSSP to ARPC/DPSR for inclusion in the member’s master personnel record.

          (6)  Application for the DD Form 2 (RES) for members, and DD Form 1173-1 for eligible dependents, and ID cards may be requested at the nearest Air Force base by presenting a copy of the retirement order.  Applications may be requested from HQ ARPC/DPSS; however, the member must present the application to the nearest Air Force base for ID card issuance.  Replacements for lost or destroyed Commissary Privilege Card, DD Form 2529, may be requested from ARPC/DPSSE.  The DD Form 2529 will be issued annually, thereafter.  


NOTE:  Retiring members are entitled to keep their id and commissary cards if                                                                        

                           they have not expired.
     d.  For BLOCK 2b.  An officer who cannot be offered a position and is electing retirement without RSSP, acknowledges receipt of benefits under RTAP by completing AF Form 131 and initialing block 2b. on the election statement (Atch 2).

          (1)  ARPC/DPPRA/B updates PTI 958, to include DIN RAF Separation Character Discharge Code “D.”

          (2)  ARPC/DPAT updates RESC-NGIB-ELIG-STAT, DIN EB1, to Code “6”, if member is eligible for MGIB-SR benefits.  

          (3)  ARPC/DPPRA/B assigns member to the Retired Reserve, publishes and sends a copy of the retirement order to the member.  Sends the retirement certificates to the MPF or member as designated by the address shown in the remarks section of the AF Form 131.  Members retiring after 4 October 1999 are authorized to receive a U.S.Flag at no expense.  The flag will be requested by ARPC/DPPR and will take approximately 4 – 6 weeks for delivery.

          (4)  ARPC/DPPR files a copy of the AF Form 131, election statement and retirement order in the completed file.

          (5)  ARPC/DPPR sends the AF Form 131 to ARPC/DPSR for inclusion in the member’s master personnel record. 

          (6)  Application for the DD Form 2 (RES) for members and DD Form 1173-1 for eligible dependents and ID Cards may be requested at the nearest Air Force base by presenting a copy of the retirement order.  Application may be requested from ARPC/DPSS, however, the member must present the application to the nearest Air Force base for ID Card issuance.  Replacements for lost or destroyed Commissary Privilege Card, DD Form 2529 may be requested from ARPC/DPSSE.  They will issue the DD Form 2529 annually, thereafter.  

NOTE:  retiring members are entitled to keep their id and commissary cards if they have not expired.

Attachments:

1.  RTAP Group IV MAJCOM Letter

2.  RTAP Group IV Election Statement

3.  RTAP Group IV Reassignment Letter

MEMORANDUM FOR THE MEMBER




DATE

FROM:  MAJCOM 

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group IV Election Statement 

1. Based upon the deletion of your billet/unit inactivation, you are eligible for benefits under RTAP. 

2.  Review of the UMD and RMVS indicates the following:

     a. _______ There are no positions available in AFSC(s) through retraining (not requiring a demotion), within reasonable commuting distance or, if outside reasonable commuting distance, is not located at, or in close proximity to, the location of the unit with which you were affiliated in either the unit or IMA program. 

     b.  _______The following IMA or unit position is available: (indicate unit and base) AFSC (position number) and with a reporting date of ________.  This assignment is based on your awarded AFSC(s), and within a reasonable commuting distance or, if outside reasonable commuting distance, is located at, or in close proximity to, the location of the unit with which you were affiliated.  Accepting this reassignment ensures your continued affiliation with the Reserve program in your current grade.  If you decline to accept this position, you will forfeit all entitlements to RTAP benefits. 

3.  Declining the above position will result in your immediate reassignment to ARPC unless you apply for voluntary retirement. 

4.  Please indicate, by your endorsement below, your understanding and election. 

Attachment:

Election Statement

1st Ind, 

TO:  MAJCOM 

1.  I have been counseled on my options for reassignment and RTAP benefits. 

 
a.  __________ I accept the assignment as offered in paragraph 2b above. 

     b.  __________ I decline to accept the assignment in paragraph 2b above and fully understand I am forfeiting all rights, privileges, eligibility, and benefits as authorized under the Reserve Transition Assistance Program. 

2.  I acknowledge there are no positions available for which I am qualified and elect the following (Initial by choice): 

     a. ________ENLISTED ONLY: Retirement with RTAP and RSSP benefits.  I understand that future service in an active status or on active duty will only be as specifically authorized by the Secretary concerned when deemed essential to the national defense.

     b. ________OFFICER ONLY: Retirement with RTAP (without RSSP) benefits.  I understand that future service in an active status or on active duty will only be as specifically authorized by the Secretary concerned when deemed essential to the national defense.

_____________________________________________                          ___________

(NAME, GRADE, SSN OF MEMBER) 




(DATE)

MEMORANDUM FOR HQ ARPC/DPPR

FROM:  MAJCOM

SUBJECT:  Reserve Transition Assistance Program (RTAP) Group IV Reassignment 

1.  Attachment 1, reflects (member’s name and SSN) acknowledgement of his/her involuntary reassignment or elected retirement.

2.  Please ensure member is provided MGIB-SR extended coverage (if eligible), commissary privilege card, and ID card(s).  Also, ensure member is reassigned effective  (date) (if applicable.



                        _____________________________

                                                                                                  (MAJCOM Signature Block)

Attachments: 

1.  Election Statement

2.  AF Form 131 

PERSONNEL DATA SYSTEM (PDS) CODES

DISCHARGE--SEPARATION CHARACTER DISCHARGE CODES 

(PTI958/977 --BLMPS TABLE 377)

CODE DEFINITION

A     HONORABLE RTAP LESS THAN 6 SATISFACTORY YEARS SERVICE INVOLUNTARY

B     HONORABLE RTAP 6 TO LESS THAN 15 YEARS SATISFACTORY YEARS SERVICE INVOLUNTARY

C     HONORABLE RTAP 15 TO LESS THAN 20 YEARS SATISFACTORY YEARS SERVICE INVOLUNTARY

D     HONORABLE RTAP 20 OR MORE YEARS SATISFACTORY YEARS SERVICE INVOLUNTARY

G     HONORABLE RTAP 15 TO LESS THAN 20 YEARS SATISFACTORY YEARS SERVICE VOLUNTARY 

H     HONORABLE RTAP 20 OR MORE YEARS SATISFACTORY 

YEARS SERVICE VOLUNTARY 

REASSIGNMENTS--ASSIGNMENT ACTION REASON (AAR) CODES

(PTI 535--BLMPS TABLE 366)
CODE DEFINITION 

QA     RTAP LESS THAN 6 YEARS SATISFACTORY SERVICE INVOLUNTARY 

QB     RTAP 6 TO LESS THAN 15 YEARS SATISFACTORY SERVICE INVOLUNTARY

QC     RTAP 15 TO LESS THAN 20 YEARS SATISFACTORY SERVICE INVOLUNTARY 

QD     RTAP 20 OR MORE YEARS SATISFACTORY SERVICE INVOLUNTARY 

QG     RTAP 15 TO LESS THAN 20 YEARS SATISFACTORY SERVICE VOLUNTARY 

QH     RTAP 20 OR MORE YEARS SATISFACTORY SERVICE VOLUNTARY 

EDUCATIONAL ASSISTANCE—MGIB-SR CODE

(DIN EB1--BLMPS TABLE 309)

CODE DEFINITION 

6 ELIGIBLE Separated due to involuntary separation Reserve Transition Assistance Program (RTAP)
AIR FORCE SELECTED RESERVE POLICY GUIDANCE FOR THE

                         RESERVE TRANSITION ASSISTANCE PROGRAM (RTAP)

This policy guidance updates program changes from the National Defense Authorization Act for Fiscal Year 1995, the 30 November 1994 OASD/RA Selected Reserve Transition Program Guidance, and optional authorities approved by OASD/RA and SAF/MI since publication of the 18 May 1993 implementation guidance.

Section 1. Restriction on Reserve Force Reductions 

During the period beginning on 23 October 1992 and ending 10 March 1993, the involuntary discharge or transfer from the Selected Reserve of the Air Force (as defined in section 2 of this guidance) was prohibited by law (section 4413 of the National Defense Authorization Act for Fiscal Year 1993).  Accordingly, the Director of the Air National Guard and the Chief of Air Force Reserve shall ensure all members, or former members, involuntarily separated from their respective components (as defined in Section 2), during this period are afforded the opportunity to be reappointed or reenlisted for service in the Selected Reserve or transferred back to the Selected Reserve unless such member voluntarily declines to accept such appointment, enlistment, or transfer.

Section 2. Involuntary Separation Defined

The discharge of a member of a Reserve component of the Air Force or transfer of such member from the Selected Reserve which is effective during the period beginning on 23 October 1992 and ending on 31 December 2001, shall be considered an involuntary separation for the purposes of the programs implemented by this guidance unless one or more of the following conditions applies:

     a.  The member was discharged or transferred from the Selected Reserve.

          (1)  at the member’s request unless requested under Section 7 of this guidance;

          (2)  as the result of the member’s unsatisfactory participation or unsatisfactory performance in the Selected Reserve or under other adverse conditions as characterized by the Secretary of the Air Force (to include transfer from the Selected Reserve with a tentative characterization of discharge under other than honorable conditions); or

          (3)  because the member did not meet the qualifications for membership in the Selected Reserve under law or regulations, to include medical fitness standards, which were in effect on 22 October 1992, except for those qualifying under Section 7c.

     b.  The member was discharged or transferred from the Selected Reserve for any reason and the member was:

          (1)  immediately eligible for retired pay (or retainer pay) under any provision of law based on the member’s military service; 

          (2)  immediately eligible for an unreduced annuity under the Civil Service Retirement and Disability System or the Federal Employees’ Retirement System if serving as a military technician in the Air National Guard or Air Force Reserve; or 

          (3) eligible for separation pay under section 1174 of Title 10, United States Code and DOD Instruction 1332.29, “Eligibility of Regular and Reserve Personnel for Separation Pay.”

     c.  The member was discharged or transferred from the Selected Reserve because the member did not accept another position in the Selected Reserve of the Air Force which 

          (1)  was offered to the member, 

          (2)  was located within reasonable commuting distance as specified in DOD Directive 1215.13, “Unsatisfactory Performance of Ready Reserve Obligation”, and in Service regulations, (or, if outside reasonable commuting distance, was located at, or in close proximity to, the location of the unit with which the member had been affiliated), and


 (3)  did not require a reduction in the member’s grade.  A member’s declination of a position which meets the above criteria merely because the position offered is in a different Air Force specialty shall not be considered an involuntary separation, even if formal training in the new Air Force specialty is required.

     d.  The member was discharged or transferred from the Selected Reserve for the purpose of entry on extended active duty or for the purpose of an immediate appointment or enlistment in another Reserve component for continued service in the Selected Reserve.

     e.  At the time of the member’s transfer or discharge, the member was not assigned to an authorized position in the Selected Reserve that qualified the member for basic pay, compensation for inactive duty training or both.

     f.  The member was discharged on expiration of the member’s term of enlistment, unless the member was fully qualified for reenlistment, requested reenlistment, but was not authorized to reenlist.

     g.  In the case of individuals who were not serving in the Selected Reserve on 23 October 1992, the member had not served in the Selected Reserve for twelve consecutive months at the time of discharge or transfer from the Selected Reserve.

     h.  The member has voluntarily accepted a promotion which causes that member to be surplus to requirements or has a current grade that does not meet position requirements, and a waiver has not been approved or renewed by the appropriate commander or has been withdrawn.  The Director of the Air National Guard and Chief of Air Force Reserve shall ensure that notification information provided to affected members fully explains their options when voluntarily accepting a promotion that may result in their eventual separation from the Selected Reserve.

Section 3.  Priority for Affiliation with the Selected Reserve

The following personnel shall be afforded priority placement consideration for available positions over other applicants for affiliation with the Selected Reserve of the Air Force:

     a.  Individuals who have been involuntarily separated from active duty or full-time National Guard duty on or after 1 October 1990, and who apply to become a member of an Air National Guard or Air Force Reserve unit within 1 year following their separation, shall be given preference over other equally qualified applicants for existing or projected vacancies within the unit to which the individual applies.

     b.  Individuals who have voluntarily separated from active duty or full-time National Guard duty under the Voluntary Separation Incentive or Special Separation Benefit Program on or after 

5 December 1991, who apply to become a member of an Air National Guard or Air Force Reserve unit within one year following their separation, shall be given preference over other equally qualified applicants for existing or projected vacancies within the unit to which the individual applies.

     c.  Other members separating from active duty or full-time National Guard duty shall be given priority for affiliation over other equally qualified applicants for existing or projected vacancies with Selected Reserve units or Individual Mobilization Augmentee (IMA) billets which are not being inactivated.

     d.  Members of the Selected Reserve whose Selected Reserve unit is inactivated or billet disestablished shall be given priority for affiliation over other equally qualified applicants for existing or projected vacancies in Air National Guard or Air Force Reserve units or billets which are not being inactivated.

Equally qualified individuals in any of the four categories listed above shall receive equal priority.

Section 4.  Requirement to Inform Members of the Air Reserve Components of their Rights and Benefits

The Director of the Air National Guard and the Chief of Air Force Reserve will ensure members and former members (involuntarily separated after 1 October 1991) of their respective Reserve components are notified without delay of their rights and benefits under this document and subtitle B of Title XLIV of the National Defense Authorization Act for Fiscal Year 1993. The informational material attached to this guidance, together with any additional materials which may serve to make this material more understandable, will be used.  The Deputy Assistant Secretary of the Air Force (Reserve Affairs) will establish reporting requirements for tracking the progress of notification.

Section 5.  Temporary Authority for the Elimination of Reserve Component Officers from an Active Status

     a.  During the period beginning on 11 March 1993 and ending on 31 December 2001, the Director of the Air National Guard or Chief of Air Force Reserve may request that the Secretary of the Air Force convene boards to recommend an appropriate number of commissioned officers in the Reserve components of the Air Force for elimination from an active status.  Such boards as may be convened under this authority are authorized to consider for elimination from an active status only officers who: 

          (1)  have met the service requirements for entitlement to retired pay for non-regular service at age 60 but who are not yet age 60; or 

          (2)  are immediately eligible for retired pay based on their military service under any provision 

of law.

     b.  Boards convened to consider officers for elimination from an active status under this authority shall: 

          (1)  be appointed by the Secretary of the Air Force; 

          (2)  be composed of at least five Air Force officers who are serving in a grade higher than the officers to be considered by the board;

          (3)  be composed so that not less than 50 percent of the officers serving on the board are Reserve officers; and 

          (4)  include at least one officer on the board who is of the same Reserve component as any officer to be considered.   

The oath required of board members, the notice to officers to be considered by the board, and the information furnished to the board, shall be generally consistent with the requirements set out in chapter 36 of Title 10, United States Code, with respect to oaths, notice, and information to be furnished to a board.

     c.  Members of a Reserve component of the Air Force who are serving in Active Guard Reserve status (including members serving on statutory tour under Title 10) or who are military technicians or Air Reserve Technicians (ARTs) may not be considered by boards convened under this authority unless they would, on transfer from an active status, be eligible to receive military retired pay under any provision of law or an immediate unreduced annuity under federal civil service law and regulation.

     d.  A member of the Air National Guard of the United States who is selected for elimination from an active status under this section may not be eliminated from an active status unless the Governor or other appropriate authority of the State or territory, Puerto Rico, or the District of Columbia has consented to such elimination.  The Director of the Air National Guard will ensure procedures are available to meet this requirement should boards be convened under this authority.

     e.  Officers recommended for involuntary transfer from an active status under this authority who are in a paid billet in the Selected Reserve at the time the board is convened shall be eligible for separation pay as authorized in section 6 if they request transfer to the Retired Reserve.

Section 6.  Temporary Authority for Special Separation Pay for Members with 20 or more Years of Service

     a.  During the period beginning on 5 October 1994 and ending on 31 December 2001, members of the Selected Reserve in the following categories who are not eligible for an immediate annuity under any purely military retirement plan and who have qualified for non-regular retired pay at age 60, but who are not yet age 60, may receive one or more, but not more than 5 years of annual special payments as determined by the Secretary of the Air Force--contingent upon a member’s request for transfer to the Retired Reserve.  As determined by the Secretary, the number of annual payments authorized may differ, based on the policy or circumstances resulting in the member’s separation.  Members separated prior to 5 October 1994, who were granted special separation pay, shall be entitled to special separation payments under the guidance issued on 10 March 1993.  Special separation pay shall be authorized for enlisted members who are involuntarily separated from the Selected Reserve as defined in section 2, as specified below:


(1)  Enlisted Air Force Reservists involuntarily separated (except as identified in Section 6 a. (1) above), if otherwise eligible as defined in this guidance, may receive up to five annual payments of special separation pay.


(2)  A single special separation payment shall be authorized for Air National Guard officer and enlisted members separated by the application of selective retention policies.


(3)  Special separation payments shall be authorized for officers who transfer to the Retired Reserve as the result of board action authorized under section 5 of this guidance.


(4)  Separations identified in (1) and (4) above not qualifying for special separation pay, however, are involuntary separations for the purposes of Sections 9 and 10, below, unless one of the conditions set out in Section 2(a) through (h) applies.


(5)  The Director of the Air National Guard or Chief of Air Force Reserve may request the Secretary of the Air Force approve other categories of Selected Reserve personnel that will be eligible for temporary special separation pay from which eligible members may request transfer to the Retired Reserve.  These categories will be specific by grade, length of service, and skill of the members authorized to be in such categories.  These categories should be established to ensure a balance of youth and experience in the Selected Reserve, to maintain a promotion flow sufficient to encourage the continued service of highly qualified members, and to provide an opportunity to serve in the Selected Reserve for members separating from active duty or transferring from inactivated units or billets of the Selected Reserve. 

The requirements of paragraphs 6(a) 1 and 4 shall, unless subsequently extended, expire on 

1 October 1996.

     b.  Special separation pay under this section shall be authorized only on a member’s application for such pay and in accordance with the following criteria:


(1)  The member must have completed at least 20 years of service computed under section 12732 of Title 10, United States Code, as of 1 October 1991, and have qualified to receive retired pay for non-regular service under chapter 1223 of Title 10, or, if the member has not completed such service by 1 October 1991, the member must complete such service and all other requirements for non-regular retired pay, except for having reached age 60, on or before 31 December 2001.


(2)  Application for transfer to the Retired Reserve shall be made with the understanding that future service in an active status or on active duty in a retired status will only be as specifically authorized by the Secretary concerned when deemed essential to the national defense.


(3)  Members who transfer to the Retired Reserve under the authority set out in section 7 of this guidance (early qualification for non-regular retired pay at age 60) may not be paid annual payments under the authority of this section.


(4)  Members serving on active duty or full-time National Guard duty shall not be precluded from applying for transfer to the Retired Reserve under this authority if they meet all of the eligibility requirements of the law and of this guidance.

     c.  Members who are approved for the special separation pay, in accordance with paragraph (a) of this section, shall be granted an annual payment for one to five years (as determined by the Secretary), or until the year in which the member reaches his or her 60th birthday, (whichever occurs first), with the first such payment to be made on the effective date of the member’s transfer to the Retired Reserve.

          (1)  The payment shall be equal to the amount determined by multiplying the product of 12 and the percent determined in accordance with paragraph c. (2) by the monthly basic pay to which the member would be entitled if the member were serving on active duty on the date of the member’s transfer to the Retired Reserve.  The rate of monthly basic pay used in the computation for the first year shall be used for all subsequent annual payment computations.

          (2)  The percent to be used for the computation in paragraph c. (l) is 5 percent for completion of 20 years of service plus one-half of 1 percent for each full year of service computed under section 12732 of Title 10, United States Code, in excess of 20 years of service, that a member eligible for the separation payment has completed on transfer to the Retired Reserve.  The maximum percentage (for completion of 30 or more years of qualifying service) is 10 percent. (For example, a member who, on the date of transfer to the Retired Reserve, had completed at least 22 years of service computed under section 12732, but less than 23 years of such service, would be eligible to receive an annual separation payment equal to 6 percent of the member’s annualized basic pay.)

          (3)  No payment is authorized subsequent to the date on which a member becomes 60 years of age.  If a member will become 60 years of age during a year for which a payment will be made, the payment for that year shall be paid on a prorated basis of one- annual twelfth of the annual payment for each full month between the date on which the payment is due and the date on which the member attains age 60. (For example:  a member qualified for an annual payment of $3,000 who will complete 5 full months of service subsequent to the payment and before their 60th birthday will receive 5/12ths of $3,000, or $1,250.)

          (4)  Receipt of payments, under the authority of this section, does not confer any additional rights or benefits to the recipient or to the recipient’s dependents or former dependents.  Receipt of payments does not reduce or otherwise affect the retired pay to which the member is entitled at age 60.

Section 7.  Early Qualification for Retired Pay at Age 60

     a.  During the period beginning on 11 March 1993 and ending on 31 December 2001, members of the Selected Reserve who are subject to involuntary separation from the Selected Reserve as described in section 2 of this guidance will be offered the opportunity to elect early qualification for retired pay at age 60 under this section.  Such opportunity shall be contingent on the following:

          (1)  The member is not eligible for an immediate annuity under any purely military retirement plan.

          (2)  As of 1 October 1991, or after that date and before 31 December 2001, the member has completed at least l5, and less than 20, years of service computed under section 12732 of Title 10, United States Code.

     b.  Effective 2 June 1994 until 31 December 2001, officers involuntarily separated due to unit inactivation, unit conversion, Primary Aircraft Authorization reduction, unit reduction, unit relocation, and Air National Guard/Air Force Reserve-imposed force reductions due to structural changes qualify.  Additionally, the Director ANG and Chief of Air Force Reserve may request that the Secretary of the Air Force approve other categories, specific by grade, length of service, geographic location or unit, and skill of the members authorized in such categories.  These categories should be established to ensure a balance of youth and experience in the Selected Reserve, to maintain a promotion flow sufficient to encourage the continued service of highly qualified members, and to provide an opportunity to serve in the Selected Reserve for members separating from active duty or transferring from inactivated units or billets of the Selected Reserve.

     c.  In addition to the criteria set out in subsection (b), the Secretary of the Air Force shall, for members separated on or after 5 October 1994, provide the notification required by section 12731(d) of Title 10, United States Code, to members meeting the length of service criteria of this section who no longer meet the qualifications for membership in the Selected Reserve solely because they are unfit due to physical disability as determined by competent medical authority.  Such notification may not be made if the disability is the result of the member’s intentional misconduct, willful neglect, willful failure to comply with standards and qualifications for retention as established by the Secretary, or if the disability was incurred during a period of unauthorized absence.  A member may not be provided notification under this paragraph if the member qualifies for disability retirement under this paragraph if the member qualifies for disability retirement under chapter 61 of Title 10, United States Code.

     d.  Members who elect early qualification for retired pay at age 60 under this section shall be provided the notification specified under section 12731(d) of Title 10, United States Code, the member has completed the years of service required for eligibility for retired pay under Chapter 1223 of Title 10, United States Code.

     e.  Application for transfer to the Retired Reserve under this authority shall be made with the understanding that future service in an active status or on active duty in a retired status will only be as specifically authorized by the Secretary when deemed essential to the national defense.

     f.   A member who is transferred to the Retired Reserve under this temporary authority shall be treated in all respects as any other member who has received such notice to include election of options under the Reserve Components Survivor Benefits and eligibility for all benefits available to members who have received such notice, to include Servicemen’s Group Life Insurance for members of the Retired Reserve.

     g.  Members serving on active duty or full-time National Guard duty shall not be precluded from applying for transfer to the Retired Reserve under this authority if they otherwise would be eligible in accordance with this document.

Section 8.  Separation Pay for Members with 6 to 15 Years of Service

     a.  During the period beginning on October 23, 1992, and ending on 31 December 2001, a member (both officer and enlisted) of the Selected Reserve of the Air Force who: 


(1)  is involuntarily discharged or transferred from the Selected Reserve (as defined in section 2), and 


(2)  has completed at least 6 years of service computed under section 12732 of Title 10, United States Code, and has not completed 15 years of such service, as of the date of the member’s involuntary separation, shall be eligible for separation pay computed in accordance with paragraph (c) of this section.

     b.  Any period for which the member has previously received separation pay or severance pay under any provision of law based upon the member’s service in the armed forces may not be used in computing the member’s years of service under this subsection.

     c.  An individual eligible for separation pay under this section shall be paid an amount equal to 15 percent of the product of the years of service credited to the member under section 12733 of Title 10, United States Code, and 62 times the daily equivalent of the monthly basic pay to which the individual would have been entitled had the person been serving on active duty on the date of the member’s involuntary separation.

     d.  An individual who receives separation pay under this section who later receives basic pay, compensation for inactive duty training, or retired or retainer pay under a purely military retirement program, shall have such pay or compensation reduced by 75 percent until the total amount withheld through such reduction equals the total amount of separation pay received by the individual.

     e.  Members who transfer to the Retired Reserve under the authority set out in section 7 of this document (early qualification for non-regular retired pay at age 60) may not be paid under the authority of this section.

Section 9.  Waiver of Continued Selected Reserve Service Requirement for Educational Assistance under the--Montgomery GI Bill-Selected Reserve

     a.  Montgomery GI Bill for the Selected Reserve. During the period beginning on 1 October 1991 and ending on 31 December 2001, a member of the Selected Reserve who: 


 (1)  has received a notice of basic eligibility of entitlement to educational assistance (DD Form 2384 or 2384-1) under chapter 1606 of Title 10, United States Code (the Montgomery GI Bill for the Selected Reserve) and

          (2)  is involuntarily separated from the Selected Reserve as defined in section 2, shall be eligible for the educational assistance authorized under chapter 1606 until the end of the 10-year period beginning on the date of initial eligibility for benefits status in the DD Form 2384 or 2384-1, notwithstanding the member’s separation from the Selected Reserve. 

    b.  Members remain eligible for educational assistance under the Montgomery GI Bill-Selected Reserve (MGIB-SR) as authorized under Chapter 1606 of Title 10, U.S.C., until the end of the 10-year period beginning with their initial date of eligibility as recorded on the DD Forms 2384 or 2384-1, Notice of Basic Eligibility (NOBE).

Section 10.  Commissary and Exchange Privileges

During the period beginning on 1 October 1991 and ending on 31 December 2001, a member of the Selected Reserve of the Air Force who is involuntarily discharged or transferred from the Selected Reserve (as defined in section 2) shall be authorized to continue to use commissary and exchange stores in the same manner as the member was authorized such use while a member of the Selected Reserve. This authorization shall continue for a period of 2 years from the date of the member’s involuntary separation from the Selected Reserve or from 23 October 1992, whichever is later.

Section 11.  Authorization for Voluntary Separation Incentive (VSI) and Special Separation Benefit (SSB) for Active Guard and Reserve Members (Includes Members Serving on Statutory Tour)

     a.  The National Defense Authorization Act for Fiscal Year 1993 extends the authority to pay the Voluntary Separation Incentive and the Special Separation Benefit to Reserve enlisted members serving on active duty or full-time National Guard duty and Reserve officers serving on active duty or full-time National Guard duty who are not on an active-duty list.  The Director ANG or Chief of AFR may request this authority be utilized.  The Secretary of the Air Force will determine if the involuntary separation of Active Guard and Reserve members who have completed 6 or more years of full-time service (including 5 years of continuous full-time service immediately before separation) and who would not, upon separation, be immediately eligible for retired pay will be required. Should the determination be made that such separations will be required, the Secretary concerned shall notify the Assistant Secretary of Defense for Reserve Affairs concerning the numbers of members who would be separated and an estimate of the grade and length of service distribution of this population. Following the review of this information, the Assistant Secretary of Defense for Reserve Affairs, in coordination with the Assistant Secretary of Defense for Force Management and Personnel, may authorize the use of the VSI/SSB programs for Active Guard and Reserve members.

     b.  VSI and SSB were approved by ASD/RA on 25 May 1994 for the period ending 31 December

1995, for Active Air National Guard members.

SECTION 12: 

During the period beginning on 5 October 1994 and ending on 31 December 2001, the requirement that a person has performed the last 8 years of qualifying service for entitlement to retired pay for non-regular service for status is changed so as to require the last 6 years of qualifying service be in a Reserve status.  This change applies to all members who complete the service requirements for retired pay for non-regular service during the above stated period, including those who are approved for early qualification for retired pay at age 60 under section 7 of this guidance.  This provision does not apply to individuals who have been discharged or transferred to the Retired Reserve on or before 4 October 1994.
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This document provides a general description of the program of Reserve Transition Assistance. It does not address the legal basis for determining individual rights and responsibilities, which are governed by applicable statutes as well as regulations of the Department of Defense and the Services.

This document is intended to provide National Guardsmen and Reservists with an understanding of the objectives and context of the program of Reserve transition assistance announced by the Department of Defense. The program is designed to assist members of the Selected Reserve of the Army, Navy, Air Force, and Marine Corps who are affected by unit inactivation and voluntary and involuntary separation programs during the force reduction transition period.

I.  WHY IS THIS PROGRAM NEEDED?

The National security strategy, reflecting recent world developments, calls for a smaller but highly capable military force. The United States has reduced the size of its military forces many times in the past; however, reductions now planned are by far the largest since the beginning of the All-Volunteer Force in 1973.

Beginning in 1990, transition programs have been implemented to assist members of the active forces. This program recognizes a similar need to ensure that members of the Selected Reserve are also treated with fairness, respect for their service to their country, and with attention to the adverse personal consequences of Selected Reserve unit inactivation.

This program will help Reservists whose billets or units are inactivated as well as those who are transferred from the Selected Reserve (without retired pay, which does not begin for Reservists until they reach age 60) as the result of programs designed to balance and shape the military forces of the future.

II.  DURING WHAT PERIOD WILL THE ASSISTANCE BE AVAILABLE?

In general, program assistance is available to members involuntarily separated from the Selected Reserve during the period from 1 October 1991 through 31 December 2001. The benefits (described below) providing separation pay, special separation pay, or early qualification for retired pay at age 60 are available to certain members separated or transferred to the Retired Reserve from 23 October 1992 through 31 December 2001.

III.  WHAT ASSISTANCE IS AVAILABLE?

IIIa.  Priority Placement:

This is the first program of transition assistance that has been developed and approved for members of the National Guard and Reserve. It has not been necessary to cut Reserve personnel strengths or force structure during the All-Volunteer Force era. Today, we have a fully professional, committed National Guard and Reserve force. The transition assistance programs are directed at members of the Selected Reserve who are most affected by unit inactivation and relocations and by programs designed to balance and shape the future force. The transition assistance program includes benefits for junior members going to college under the Montgomery GI Bill-Selected Reserve, members in mid-career, and members who have served long and faithfully and have already qualified for retired pay at age 60.

Members of the Selected Reserve whose units or billets are inactivated will be given priority for affiliation in other Selected Reserve units or billets. The intent is to ensure as many Reservists affected by unit inactivation, who want to continue their Reserve career, will be afforded the opportunity to do so.  This program will be integrated with current priority placement programs for members leaving the active forces. Equally qualified individuals eligible for priority placement under any of these programs will have equal priority for affiliation with the Selected Reserve.

IIIb.  Continuation of Montgomery GI Bill Benefits:

The Montgomery GI Bill-Selected Reserve program has been very successful in helping the National Guard and Reserve to attract and retain highly qualified young men and women who also want to continue their academic or vocational education. Eligibility for educational assistance under the Selected Reserve Montgomery GI Bill program is contingent upon a member’s agreement to serve for 6 years in the Selected Reserve. Eligibility for educational assistance is terminated 10 years after initial eligibility or when the member leaves the Selected Reserve, whichever occurs first. Under current law, members who are separated from the Selected Reserve because of a physical disability that was not the result of their willful misconduct, continue to be eligible for educational assistance after separation from the Selected Reserve. The objective of the transition provisions are essentially the same, a Selected Reservist, otherwise qualified for continued service, who is involuntarily discharged or transferred from the Selected Reserve due to the inactivation of a unit or billet, will continue to be eligible for assistance as follows:

          (1)  A member of the Selected Reserve who has received a Notice of Basic Eligibility (NOBE), DD Form 2384 or 2384-1 for Montgomery GI Bill – Selected Reserve benefits and who is involuntarily separated from the Selected Reserve during the period from October 1, 1991, through December 31, 2001 , will remain eligible for educational assistance until the end of the 10-year period beginning on the date of their initial eligibility.

         (2) Assistance is also provided for Selected Reservists who qualified for active component GI Bill benefits after 2 years of active service and are now receiving a higher level of educational assistance due to their Reserve participation. The benefits of these members will be continued at the higher level if they are involuntarily separated.

IIIc.  Commissary Exchange and MWR Privileges:

During the period from 1 October 1991 through 31 December 2001, a member of the Selected Reserve who is involuntarily discharged or transferred from the Selected Reserve will be authorized to continue to use commissary and exchange stores under the Selected Reserve program for a period of 2 years from the date of their involuntary separation or transfer or from 23 October 1992, whichever is later.

These programs complement commissary and exchange privileges currently in existence.  All members of the Individual Ready Reserve (IRR), for example, have unlimited exchange privileges.  Members of the Retired Reserve who have qualified for Reserve retired pay at age 60--but who are not yet age 60-- have the same commissary privileges as Selected Reservists and the same exchange and morale, welfare, and recreation (MWR) facility privileges as members on active duty. This transition benefit adds to these programs by providing, (1) commissary and MWR privileges on the same basis as Selected Reservists for 2 years for members involuntarily transferred to the IRR (the Selected Reserve commissary benefit is 24 visits per year), and (2) 2 years of commissary, exchange and MWR facility benefits for members involuntarily discharged from Reserve service. The 2-year period begins 

23 October 1992, or the date of separation, whichever is later.

IIId.  Separation Pay for Selected Reserve Members with 6-15 Years of Service:

During the period from 23 October 1992 through 31 December 2001, a member of the Selected Reserve who is involuntarily discharged or transferred from the Selected Reserve and who has completed at least 6, years but less than 15, years of service will be eligible for separation pay.  In calculating years of service for this pay, a period for which the member has previously received separation or severance pay cannot be included in calculating the member’s years of service.

Members who are eligible for separation pay under this provision will receive an amount equal to 15 percent of the product of the member’s years of service and an amount equal to 62 days of the basic pay to which the member would be entitled if serving on active duty. For example, a member in pay grade E5 with 4 years of active duty and 5 years of Selected Reserve service who is involuntarily separated would receive about $2,305.10 assuming the member earned 75 retirement points for each year of Reserve service. Such a member’s monthly basic pay is currently $1,458.00 (E5 with over 8 years of service). This equates to $3,013.20 for 62 days.  Adding the 4 years of active service at 365 points a year to the 5 years of Selected Reserve service at 75 points a year, results in a total of 1,835 retirement points. Years of service are determined by dividing total retired points earned by 360.  In this case, the result would be 5.1 years of service, 5.1 times (x) $3,013.20 is $15,367.32.  Fifteen percent of this total results in the separation pay of $2,305.10.

IIIe.  Early Qualification for Retired Pay at Age 60:

During the period from 23 October 1992 through 31 December 2001, an enlisted member of the Selected Reserve who is involuntarily separated will be deemed eligible for retired pay at age 60, contingent upon their transfer to the Retired Reserve. The Service Secretaries are authorized to extend this program, if needed, to other members in designated officer or enlisted grades and length of service and skill categories who transfer to the Retired Reserve and to members who become medically disqualified for continued service as long as such disqualification was not the result of the member’s intentional misconduct or willful neglect, and the member does not qualify for disability retirement.

Effective 2 June 1994 until 31 December 2001, officers involuntarily separated due to unit inactivation, unit conversion, Primary Aircraft Authorization reduction, unit reduction, unit relocation, and Air National Guard/Air Force Reserve-imposed force reductions due to structural changes qualify for this benefit.

This authority applies only to members who have completed at least 15 qualifying years of service toward retired pay at age 60 and who are not eligible for an immediate annuity under any purely military retirement plan. The 15 years must have been completed as of 1 October 1991 or after that date and before 1 October 2001.

Members who are transferred to the Retired Reserve under this program will receive notice of their eligibility for retired pay at age 60 and will be treated in all respects as any other member who has received notice of their future eligibility for retired pay. Specifically, this includes the opportunity to select options under the Reserve Components Survivor Benefit Plan (RCSBP), Servicemen’s Group Life Insurance, and eligibility for “gray area” commissary, exchange and Morale, Welfare and Recreation benefits.

IIIf.  Special Separation Pay:

During the period from 23 October 1992 through 31 December 2001, an enlisted member of the Selected Reserve who has qualified for non-regular retirement at age 60, but who is not yet age 60, who is involuntarily separated from the Selected Reserve, will qualify for Special Separation Pay on transfer to the Retired Reserve.  In addition, the Service Secretary may identify categories of Selected Reserve personnel that will be eligible for temporary special separation pay from which eligible members may request transfer to the Retired Reserve. These categories must be specific by officer or enlisted grade, length of service, and skill of the members authorized to be in such categories. The intent of such additional categories, if established, is to ensure a balance of youth and experience in the Selected Reserve, to maintain a promotion flow sufficient to encourage the continued service of highly qualified members, and to provide an opportunity to serve in the Selected Reserve for members separating from active duty or transferring from inactivated units or billets of the Selected Reserve.  Members are not eligible for the Special Separation Pay if they are eligible for an immediate annuity under any purely military retirement plan.

To qualify, a member must have completed at least 20 years of service computed under section 12732 of Title 10, United States Code, as of 1 October 1991, and have qualified to receive retired pay for non-regular service under chapter 1223 of Title 10, or, if the member has not completed such service by

1 October 1991, the member must complete such service and all other requirements for non-regular retired pay, except for having reached age 60, on or before 31 December 2001.

Special Separation Pay may be paid on an annual basis for one or more but not more than 5 years (no payments are authorized after age 60 when retired pay starts).  The amount is determined by multiplying a member’s annualized basic pay by 5 percent plus one-half of one percent for each full year of service over 20 years, not to exceed 10 percent.

For example, a member in pay grade E7 with 23 qualifying years of service would receive 1 to 5 payments (as determined by the Secretary) of $1,791.50.  This is 6 1/2 percent of the member’s annualized basic pay of $27,561.60. The 6 1/2 percent is determined, based on 5 percent for 20 qualifying years, plus 1/2 percent for each of the 3 full years of qualifying service over 20.

The purpose of this benefit is to provide a transitional benefit for Selected Reservists who are fully qualified to continue in service but who are involuntarily separated due to unit inactivation or force shaping policies, or who are serving in grade, skill or length of service categories identified by their service and voluntarily transfer to the Retired Reserve.

IV.  ARE THERE ADDITIONAL RESTRICTIONS ON ELIGIBILITY?

These provisions apply only to members of the Selected Reserve of the Army, the Navy, the Air Force, and the Marine Corps.

The protections, preferences, and benefits do not apply to Selected Reservists who are discharged or transferred from the Selected Reserve:


(1) at their request;


(2) because they no longer meet the qualifications for membership in the Selected Reserve;


(3) as the result of their unsatisfactory performance in the Selected Reserve or under other adverse conditions;


(4) if they are immediately eligible for military retired pay (or retainer pay) under any provision of law, or if they are a military technician eligible for an unreduced annuity under the Civil Service Retirement System or the Federal Employees’ Retirement System;


(5) if they are eligible for separation pay as the result of involuntary release from active duty;


(6) because they did not accept another offered position of the same grade in the Selected Reserve of the member’s armed force which was located within reasonable commuting distance or if outside reasonable commuting distance was located at, or in close proximity to the location of the unit with which the member had been affiliated; or


(7) if at the time of transfer or discharge, they were not assigned to an authorized Selected Reserve position, which qualified for basic pay or compensation for inactive duty training.


(8) An officer must be involuntarily separated due to force structure changes.  The Director of the Air National Guard and the Chief of Air Force Reserve will designate qualifying force structure situations for their respective components.

The Air Force intends to offer voluntary incentives only in certain geographic locations affected by unit inactivation or relocations.

V.  IF I GO ON ACTIVE DUTY OR REJOIN THE SELECTED RESERVE AFTER HAVING RECEIVED TRANSITION BENEFITS, WHAT ARE THE PAYBACK PROVISIONS?

If a member goes on active duty or rejoins the Selected Reserve after having received transition benefits there is no impact for the commissary, exchange or Montgomery GI Bill-Selected Reserve provisions.  However, recipients of the separation pay authorized Selected Reserve members with 6 - 15 years of service will have any future basic pay, compensation for inactive duty training, or retired pay reduced by 75 percent until the separation pay is repaid.

